PECMYBJ/IMKA TATAPCTAH TATAPCTAH PECMYB/NKACHI

NCMNOAHUTENIbHbIN KOMWUTET INIM3T .
AJIBMETBEBCKOI'O MYHUUWTMTANTBPANOHbI
MYHULUNMNANBHOIO PANOHA BALWLKAPMA KOMUWUTETHI
MOCTAHOBJ/MTEHWE KAPAP
20M1&T. r ANbMeTbeBcK Ne V11 e

06 yTBEPXAEHMUN AAMUHNCTPATUBHOTO
pernameHTa npeaocTaBneHNs MyHULUNATbHOM
ycnyru no npeaoctasneHntio nHpopmaummn oo
o6beKTax yyeta, cogepxallenica B peecTpe
MYHUUMN&/TbHOTO MMyLLecTBa AnbMeTbLEBCKOMO
MYHULMMN&/TbHOIO painoHa

B cootBeTcTBUM C pefepasibHbIMM  3aKOHaMn OT 6 okTabpa 2003 T.
Ne 131-d3 «O6 o06wWmMx npuHUMNax opraHusauum MecTHOro camoynpasneHus B
Poccuiickon ®depepauyumn», ot 27 wuona 2010 r. Ne 210-®3 «O6 opraHusauun
npefocTaBNeHnst rocyfapCTBEHHbIX U MyHUUMNANBHBIX YCYyr», 3akoHOM Pecny6nmku
TatapctaH or 28 wona 2004 1. Ne 45-3PT «O MeCTHOM camoynpaB/ieHun B
Pecnybnuke TaTapctaH»

NCMONHUTE/TbHBIA KOMUTET NOCTAHOBNSAET:

1. YTtBEpAuTb aAMVHUCTPaTUBHbI pernameHT npenocTasfeHns
MYyHMLMNANBHOW YCNyrM no npefocTaBNeHnto MHopMauumnm 06 o6bekTax yyeta,
cofepxatlenca B peecTpe MYHULMN&/IbHOTO  MMyLLecTBa AMNbMETbLEBCKOro
MyHULMNANbLHOro paiioHa Pecny6nvku TatapcTtan (MpunoxeHue Ne 1).

2. Tpu3HaTb yTpaTUBLLMMW CUMY:

nocTaHoB/IeHMe NCMNOJIHUTE/IBHOTO KomuTeTa ANbMEeTbLEBCKOro
MyHMUMNanbHOro paioHa ot 13 aAHBapA 2020 r. Ne 09 «O6 yTBEpPXAEHUK
aAMVHUCTPATMBHOIO persiaMmeHTa npeaocTaBfieHnss  MyHUUMNaNIbHOM  ycnyrn  no
Bbl4a4ye BbINMUCKN U3 peecTpa MyHUUMNasIbHOW COBCTBEHHOCTU;

ab3zay, BTOpOi nMyHKTa 1 MOCTAHOB/IEHUSA MWCMOJSIHUTENIbHOrO KOMUTETa
ANbMETbLEBCKOrO MyHMUMMNa/ILHOITO parioHa oT 14 pekabpsa 2020 r. Ne 1837
«O BHECEHUN M3MEHEHWIA B HEKOTOPbIE MOCTAHOB/IEHNS UCMOMHUTE/IbHOIO KOMUTEeTa
ANbMeTbeBCKOro MyHULMNANIbHOIO paioHa.

3.  OnybnukoBaTb HacTosilLlee MOCTaHOB/EHME B rasete «AnbMeTbeBCKUN
BECTHMK» W pa3mecTuTb Ha OdomymasibHOM nopTase npaBoBON WHGOPMALMM
Pecny6nvkn TatapctaH (PPAWFO.TATAK3TALY.P11).

4. HacToswee nocTtaHOB/IEHME BCTynaeT B CW/y Nocne ero oouumnasnibHoro
ony6nKoBaHus1.

5. KOHTpONb 3a UCMOSIHEHMEM HACTOALLEro MOCTaHOB/IEHUA BO3/IOXWUTb Ha
3aMecTuUTenss PyKoBOAUTENA WCNOMHUTEIbHOTO KOMUTETa palioHa M0 3KOHOMUKEe
lNopoBasnioBa AH.

PykoBoauTenb
MCNOSIHNTE/IbHOIO KOMUTETA parioHa



MpunoxeHne Ne 1

YTBEPXJEH

NoCTaHOB/IEHNEM UCMNOSIHUTENBHOIO KOoMUTeTa
ANbMeTbEBCKOro MyHULMNA/IBHOTO painoHa

ot« M » 207 . Ne H4 AP

AIMUHUCTPATMBHbIA pernameHT
npeaoCcTaBNeHnss MyHULMNA/bLHOM YCyri No NpeAoCcTaB/eHN0 UHopMaLmmn o6
o6beKTax yueTta, cogepxallleiicss B peecTpe MyHULUMNa/IbHOTO UMYLLLECTBA
ANbMETLEBCKOI0 MyHULMNANILHOTO paitioHa Pecny6nmku TatapcTaH

1. O6LMEe NONOXEHWS.
1.1. MpegmeT perynmpoBaHns afMMHUCTPATUBHOIO periameHTa.

HacTtoswmii aAMUHUCTPATUBHbIN pernameHT npeaocTaB/eHns
MYHUUMNAIBHOW yCnyru (fasee - aAMUHUCTPATUBHbLIA pernameHT) ycTaHaBnmBaeT
cTaHAapT v NOpPsAOK NPefoCcTaBNeHnss MyHUUMNAIbHOW YCyrn No NpeaocTaB/IeHNnto
nHpopmaLmm 06 oObekTax ydeTa, cofepxaweinca B peecTtpe MyHUUMNaIbHOro
nmywectsa AJIbMETLEBCKONO MyHMUMNA/IBHOTO parioHa Pecnybnvku TatapcTaH
(oanee - mMyHMUMNasIbHAA ycnyra).

1.2. Kareropuu 3aaButenei.

1.2.1. Jlvyamun, MMEeLMMM MpaBo Ha MOJlydYeHne MyHUUMNaSIbHOW YCyrn,
ABNAIOTCA (PU3MYecKme 1 puanyeckme nuua (gaviee - 3anaBUTESb).

1.2.2. C 3asBneHnemM Bnpase o06patuTbCA nNpeacTaBUTENb 3asBUTENS,
[ENCTBYIOLWNIA HA OCHOBaHUW [OKYMEHTa, YAO0CTOBEPSIOLEro ero nosiHomo4uns, nméo
3aKOHHbIN NpeacTaBuTeNb (PrU3MYecKoro imua (gasiee - npeacTtaBuUTesb 3a8BUTESNSA).

1.3. NMopsiAoK MHPOPMMPOBAHNST O NPEeAOCTaBNEHN MyHULMMNANIbHON YCIyTI.

1.3.1. WHopmaumss o nopsiake npenocTaBneHust MYyHUUMMNaIbHON YCnyru
pasmeLlaeTcs:

1) Ha MHGOPMaUMOHHbIX CTeHAaX, coAepXawmx BU3yaslbHYH0 U TEKCTOBYHO
MHopMaLMI0 O  MYHUUMMANBHOW  yCnyre, pPacrnosfioKeHHbIX B MOMELLEeHNAX
MHOrOOYHKUNOHA/IbHBLIX  LEeHTPOB npegocTaBneHns rocyfapCTBEHHbIX WY
MYHULMNANbHBLIX YC/YT.

2) Ha  caliTe  MyHMUMNa/IbHOrO  palioHa B MHPOPMaUMOHHO-
TeNleKoOMMYHUKaumMoHHoi cetn UHTepHeT (WipS:/Avvvuy.altelye7sk/lalarsSlan.r);

3) Ha TopTtasie rocyfapCTBEHHbIX W MyHUUMNAbHBIX Yycnyr Pecny6nivku
TatapcTtaH (bip5:/i51ng).1al:ar5lan.r) (aanee - PecnybnvkaHCKui noptan);

4) Ha EAMHOM nopTasie rocydapCTBEHHbIX W MyHUAUMNANbHBLIX  YCyr
(doyHkumin)(blLp3:/Anvv. noensinal.iv) (nanee - EavHbin noptan);

5 B rocyfapcTBeHHoOM NHCOPMaLNOHHOM cucteme «PeecTp
rocyapCTBeHHbIX W MyHUUMNasbHbIX  ycnyr  Pecnybnvkm — TaTapcraH»
(1"1p/iltpn.da*ar.iv) (nanee - PeecTp rocysapCTBeHHbIX U MyHULMNAbHbLIX YCIYT).

1.3.2. KoHcynbTMpoBaHMe no BOMNpocam MpefoCcTaBfeHNss MYHULMNASIbHON
YCNyr OCyLLEeCTBNAETCS:

1) B MHOroOyHKUMOHaSIbHbIX LleHTpax NpefocTaB/ieHns rocyAapCTBEHHbIX U
MYHULMNA/bHBLIX YCNYr NpY YCTHOM 06paLLeHnn - IMYHO UK Mo TenedioHy;

2) B HTepaKTUBHOI thopmMe PecnybnmkaHCKOro noprana;



3) B KomuTeTe 3eMesIbHO-MMYLLECTBEHHbIX OTHOLUEHWI U rPafoCTpoUTeIbHOM
[esaTenbHOCTM A/TbMETbLEBCKONO MyHWUUMMNasIbHOro paioHa Pecny6nmkm TaTapctaH
(panee - Komurer):

NpyY YCTHOM O6paLleHnn - IMYHO WK MO TenedoHny;

npu nucbMeHHoM (B TOM u4ucne B (oopMe SMEKTPOHHOINO [OOKyMEHTa)
obpalleHnm - Ha OymMaHOM HocuTene Mo noyte, B 3MEKTPOHHOM chopme o
3/1EKTPOHHON MouTe.

1.3.3. WHpopmauna Ha EpguHOom nopTane, PecnybsvkaHCKOM noptasie o
nopsiike W cpokax npefocTaBneHnss MyHUUMNA/IbHOW YCAYyrM Ha OCHOBaHUK
CcBefeHu, codepxawmuxcsa B PeecTpe rocyfapCTBEHHbIX U MyHULMNAbHBLIX YCNyT,
npefocTasniseTca 3asaBUTesto 6ecnnartHo.

JocTyn K nHchopmaumm o cpokax 1 nopsgke npefocTaB/ieHns MyHULMNaIbHON
YCNyrn ocyulecTBnsieTcs 6e3 BbINOSIHEHMSA 3asBUTENEM Kakux-nmbo TpeboBaHuii, B
TOM uyucne 6e3 MCMo/sb30BaHMA NPOrpamMMHOro obecneyeHus, yctaHoBKa KOTOPOro
Ha TexHW4Yeckue cpeacTsa 3asBUTENs TpebdyeT 3ak/oyeHUs JIMLEH3VOHHOTO Wam
MHOTO  corfaweHuss € npasoobnagaresieM  NPorpaMMHOro  obecrneyvyeHus,
npegycmaTpuBalolWero B3WMaHue maTtbl, perncTpauuio  uam  aBTopu3aLmio
3adaBuUTENA WK NpefocTaB/ieHne M NePCOHaUTbHbIX AaHHbIX.

1.3.4. MNpwv obpaLleHnn 3aaBuUTENS NINYHO WK MO TesledpOHY B COOTBETCTBUM C
MOCTYNMBLUMM ObpaLleHreM npefoctaBnsAeTcs nHopmaums:

1) 0 mMecTe HaxoxAeHus MHOroyHKLUMOHa/IbHOIO LieHTpa npefocTaB/ieHus
rocyapCTBEHHbIX U MyHUUMNasbHbIX ycnyr, Komuteta (agpec, rpadumk paboTbl,
cnpaBoYHble TeneoHbl);

2) 0 nopsiake nNpefocTaBfeHNss MyHUUMNAIBLHOW YCyrk, O cnocobax v cpokax
nogayn 3asiBNeHui;

3) O Kateropusx rpaxpgaH, KOTOpbIM MNPefoCTaBNAeTCA MyHuLMNanbHas
ycnyra, 0 HopMaTMBHbIX NPAaBOBbLIX aKTax, PeryvmpyroLx Bonpockl npeaocTasB/eHus
MYHUUMNAIBHOR yCnyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAMMbIX A1 PACCMOTPEHUS 3asB/IEHUSA O
NPefoCTaB/IEHUN  MYHUUMNANIBHOW yCyr, O Cpokax npueMa u perucrpayumn
3aaBeHuns;

5) 0 xo4e npefocTaBneHns MyHULMNANIbHON YCNyru;

6) O MecTe pasMelleHMss Ha calTe MyHUUMNasIbHOro  parioHa B
NH(POPMALUNOHHO-TENEKOMMYHMKAUMOHHOM  ceTn  VHTepHeT, no  Bonpocam
npefocTaB/ieHns MyHULUNAIbHOW YCNyru;

7) 0 nopsigke ob6XanoBaHWSA AENCTBUIA WK 6e34eiCTBMA AO/MKHOCTHBIX NN
KomuteTa.

Mo nMcbMeHHOMY oO6palleHnt0 COTPYAHWKM OTAeNna, OTBETCTBEHHOro 3a
npefocTaBneHMe MyHULMNaSIbHON  ycnyri, MoAPOGHO B NUCbMEHHOW dopme
Pa3bACHAIT 3asdABUTE/NI0 MOPALOK NpefocTaBNeHns  MYHUUMNAIbHOW  YCayrn U
BOMPOCHI, YKa3aHHble B HACTOSILLEM MyHKTEe aAMWHUCTPATMBHOIO pernameHta, v B
TeyeHne ecAaTn paboymx AHel co AHS perncTpaumm obpalleHns HanpaBnslT OTBeT
3asaBuTento. OTBETbI AalTca Ha A3blke obpalleHns. B crnyyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke ObpalleHus MCNOoMb3YTCA FOoCyAapCTBEHHbIE A3bIKM Pecnybnvkm
TaTtapcTtaH.

1.3.5. VHhopmaumsi no Bonpocam npefocTaB/ieHNns MyHULMNaNIbHOW YCyrn
pasvellaeTcs Ha calTe  MyHUMUMNaIbHOrO  parioHa B MHbOpMauMOHHO-
Te/IeKOMMYHUKALUMOHHOM ceTu  VHTepHeT Ha WHJOPMaUMOHHbIX CTeHgax B
nomelleHnsx Komuteta gnia pabotbl € 3a9BUTENAMN.

MHopmaumss  Ha  rocygapCTBeHHbIX  A3blkax Pecnybnvkun  TaTtapcTaH,
pasmellaemas Ha UHPOPMaLMOHHbIX CTEHAAX M Ha caliTe MyHUUMNa/IbHOTO parioHa
B MH(OOPMAaUNOHHO-TENNEKOMMYHUKALMOHHON ceTn VIHTepHeT, BKIoYaeT CBeAeHUs O



MYHUUMNASILHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 51 agMMHACTPATMBHOIO pernamMeHTa, WHJoOpMauui O MecTe HaxoXAeHus,
CrpaBOYHbIX TeneoHax, BpemeHn paboTbl KomuTeTa, O rpaduke npuema
3asB/IEHUIN Ha NpefocTaB/ieHNne MyHULMNa/IbHOW YCyTW.

1.4. HopmaTuBHbIe NPaBOBbLIE aKTbl, PerynvpyrLlime npegocrasneHne
MYHULUMN&/TbHOW YCNYTW.

1.41. [llepeyeHb HOPMATMBHbIX MNPaBOBbIX aKTOB,  PEryMpyroLmnx
npefocTaB/ieHe MyHULUNaIbHON yCnyru (C yka3aHuem pPekBU3UTOB HOPMAaTUBHBIX
MPaBOBbIX aKTOB W UCTOYHUKOB UX OPULMASIBHOrO ONyO6/IMKOBaHWS), pasMeLLeH Ha
EovHom noptanie, B PeecTpe rocygapCTBEeHHbIX U MyHUUMNANbHLIX YCyr U Ha
caiiTe MyHUUMNa/IbHOro paiioHa B MH(hopMaLOHHO-TENEKOMMYHMKALMOHHON CeTu
VHTepHeT.

1.4.2. TekCT agMUHUCTPATMBHOIO perfameHTa B AENCTBYHOLWEN peaakumm
noasIeXnT pasmMelleHnio Ha EpguHoM nopTane, B PeecTpe rocygapCTBEHHbIX U
MYHULMMN&/IbHBIX YCYr, Ha calTe MyHWLUMNa/IbHOro paioHa B WHopmalMOHHO-
TeNeKOMMYHUKaLUNOHHON ceTn VIHTepHeT.

1.5. TepMuHbI, ncnonb3yemMble B aMUHUCTPATUBHOM periameHTe, n ux
onpegenexHus.

15.1. B agmMumHUCTpaTtMBHOM persiaMeHTe UCNoNb3ykTca cnegylouine
TEePMUHbI 1 onpeaesieHns:

yaaneHHoe paboyee MecTo MHOTOPYHKUMOHAIbHOIO LeHTpa
npenocTaB/eHNsa roCyAapCTBEHHbIX U MYHUUMNANbHBLIX YCNYr - TeppUTOpPUasIbHO
0060C06/EHHOE CTPYKTYpHOE nogpasgeneHne (0gnc) MHOropyHKUMOHaIbHOro
LeHTpa npefocTaBneHnsa rocy4apCTBeHHbIX U MyHULMMNa/TbHbBIX YCyr, CO34aHHOe B
rOPOACKOM (CesibCKOM) MNoCceNneHnr MyHUUMMNasIbHOro paioHa uaM B rOpoACcKOM
okpyre Pecnybnuksn TartapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumn [eaTenbHOCTU MHOTMO(YHKUMOHaIbHBLIX LEHTPOB NpefocTaB/eHus
rOCyJapCTBEHHbIX WU MYHUUMNA/IbHBIX YCNYr, YTBEPXAEHHbIX MOCTaHOB/IEHNEM
MpaButenbctBa Poccuiickoir ®epepauun ot 22 agekabpsa 2012 r. Ne 1376 «O6
yTBepxaeHun [paBun  opraHusaumm  OeAaTenNbHOCTU  MHOTOgYHKLMOHA/TbHbIX
LEeHTPOB NpefocTaB/ieHNs rOCyAapCTBEHHbIX U MyHUUUNAbHBIX YCITyr»;

TexHuyeckass owmnbka - owmbka (onucka, oneyarka, rpammarTundeckas Win
apudpmeTnyeckas owmbka nmM60 nogobHas ownbka), AOMyLleHHas OopraHom,
npenocTaBNAlWMM MYHALMNAIbHYIO YCyry, W MpuBewan K HeCcOOTBETCTBUIO
CBEOEHWA, BHECEHHbIX B [AOKYMEHT (pe3ynbTar MyHUUUNaIbHOW  YCayru),
CBefleHNsM B JIOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCWU/INCb CBEAEHUS;

EonHas cuctema ungeHtTUdmkaumm n ayteHtudoukaumm B UHAPACTPYKTYpe,
ob6ecrneunsatoLei NHPOPMALMOHHO-TEXHO/TOTMYEcKoe

B3aMMogelicTeune NH(POPMALMOHHBLIX  CUCTEM, Ncnosib3yemblx  AnA
npefocTaB/eHnst TOCYyAapCTBEHHbIX Y MyHUUMNAIbHBIX YCYT B 3/IEKTPOHHOW doopme
(panee - ECUA) - dhepepanbHasa rocygapctBeHHass WMHAJIOpMaUMOHHas CucTema,

obecneuvBaroLLas CaHKLMOHNPOBaHHbIM foctyn y4aCTHUKOB
NH(pOPMaLMOHHOIo B3aUMOAENCTBUA B CUCTEME UAEHTUDMKaAUMM 1 ayTeHTUdMKauun
K MHhopMaumun, cofepxallenca B rocyapCTBeHHbIX MHOPMALUMOHHBIX CUCTEMAX U
MHbIX WHAJOPMaUMOHHBLIX cuctemax; M®L, - T[ocygapcTBeHHOe OGrooKETHOE
yupexaeHne «MHOropyHKUMOHasIbHbIA LIEeHTP NpeaocTaB/ieHNs rocyfapCTBEHHbIX U
MyHULMNasbHbIX yYCnyr B Pecnybnvke TaTtapcTtaH»;

ANC M®éL, -  AsTOMaTu3MpoBaHHas WHJoopMauuoHHass  cuctema



MHOTOOYHKLNOHA/IbHBIX LEHTPOB npepocTasneHns rocy4apCTBEeHHbIX n
MyHULMNanbHbIX ycriyr Pecny6nvku TaTapcraH.
15.2. B agmuHucTpaTtMBHOM pernameHTe  noj — 3adAB/IeHMEM O

NpefoCcTaB/IEHUN MYHUUMN&TbHOW YCnyrn (fanee - 3asB/ieHne) NnoHMMaeTcs 3arnpoc

0 NPeAoCcTaB/IEHUN MYHULMNAIbHOW YCyr, NOAaHHbIN B COOTBETCTBUM C MYHKTOM 3
cTtatbh 2 depepanbHOro 3akoHa ot 27 uona 2010 r. Ne 210-03 «O6 opraHusaumm
npenocTtaB/ieHNss  TOCY[APCTBEHHbIX W MyHUMUMNaUIbHbIX — ycnyr»  (panee -
depepasibHbIA 3akoH No 210-93).

2. CtaHgapT npefocTaB/ieHns MyHULMNASIbHOR YCiyru.
2.1. HanmeHoBaHe MyHULMNa/IbHOWN YCAYIW.

MpepocTtaBneHne wHpopmaumm 06 06BbEKTaX Y4yeTa, coAepxauleicss B
peecTpe MyHULUNa/IbHOrO MMyLlecTBa ANlbMETbEBCKOr0 MyHMLMNANbLHOIO paioHa
Pecnybnukn TaTapcraH.

2.2. HavmeHoBaHWe UCNONHUTETbHO-PacnopsasUTeNbHOro opraHa MecTHOro
camoynpas/ieHus, HenocpeAcTBEHHO NPeaoCTaBNAIWEro MyHULMNANLHYIO YCYTY.

VcnonHuTenbHbIA  KOMUTET  ANbMETLEBCKOrO  MYHULUMMANIbHOMO  parioHa
Pecny6nuvkn TatapcTaH (ganee - MUCNOSIHUTENbHbIN KOMUTET).

WcnonHutens  MyHuuunasnbHoW  ycnyrm - KomuteT  3emesibHo-
NMYLLLECTBEHHbIX OTHOLLIEHUI n rpasoCcTpoUTE/LHOM AeATeNbHOCTH
ANbMETLEBCKOrO MyHMUMNaNbLHOro paiioHa Pecny6nukn TatapctaH (ganee -
Komuter).

MecToHaxoxaeHune: Pecnybnuka TaTapcTaH, AnbMeTbEeBCKUIA
MYHUUMNASIbHBIA  paioH, T.AnbMeTbeBCK, Mp-kT [.Tykad, 4.9 A, TenedoH pns
cnpasok: (88553) 44-08-70.

2.3. OnncaHue pesynbTaTa NpefocTaB/ieHNss MyHULMNAIbHOW YCyTu.

2.3.1. PesynbtaTtom npefoctaBieHnss MyHULMNANbHOW YCNyrn ABASETCA:

1) BbINUCKa U3 peecTpa MyHuumnanbHoro nmyulectsa (MpunoxeHne Ne 1 K
HacToALWEeMYy aiMVUHUCTPATUBHOMY PerfiamMmeHTy);

2) yBefomieHne 06 OTCYTCTBMM MHpOPMALMM B pEecTpe MyHULMNaIbHOro
nvywectsa (MpunoxeHne Ne 2 K HACTOALLEMY aAMVHUCTPATUBHOMY pPersiamMeHTy);

3) peweHne o6 oOTKasze B MpefoCTaBEHUN MYHUUMNASILHOW  YCNyrn
(MpwunoxeHne Ne 3 K HacToALLEMY aAMUHUCTPATMBHOMY persiaMeHTy);

4) peweHve 06 OTKasze B MNpuemMe [OKYMEHTOB, HeEOO6XOAMMbIX A1
npefoctasnieHns MyHuumunanbHoi ycnyrn (MpunoxeHne Ne 4 K HacTosemy
aAMVHUCTPATUBHOMY perniameHTy).

2.3.2. PesynbTar npefoctaBfeHnss MyHUUMN&IbHOW YC/yrn Hanpas/isieTcs
3aABUTEN0 B (POpMe 3/IEKTPOHHOrO  [OKYMEHTa, MOANUCAHHOTO  YCU/IEHHOM
KBaIMPULMPOBAHHON 3/IEKTPOHHON MOAMNUCHI0  YNOSIHOMOYEHHOIO  AO/HKHOCTHOIO
nmua, B cooTBeTCcTBUM ¢ PefepanbHbiM 3akoHOM OT 6 anpens 2011 r. Ne 63-®3 «O6
3N1EeKTPOHHOW nognucu» (nanee - ®epepasibHblii 3akoH Ne 63-P3) B /IMYHbIA KaBUHET
EanHoro nopTavl. B cnyyae HanpasneHna  3aaBneHuA nocpeacTsom
PecnybnvkaHckoro noptasia pesy/sbTar npefocTaBNeHus MyHUUMNasibHOW yCnyru
Hanpas/iieTCcsa B /IMUHbIA KabuHeT PecnybvMkaHCKoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENA pe3ynbTaT NpefocTaBNeHns MyHULUNaIbHOWM
ycnyrn BblgaeTca B Komutere wav B MOL, B chopme 3k3emnispa 3/1eKTPOHHOIo



[OKYMeHTa, pacrneyaraHHoOro Ha OyMaXHOM HocuTesle, 3aBEpPEeHHOro nedyartblo U
NoANMUCLID COOTBETCTBEHHO YMOJ/IHOMOYEHHOIO AO/MKHOCTHOrO nuvua Komurteta wm
paboTHuKa ML,

2.34. 3aaBuTeNnbL  BNpasBe  NOMAyuYnTb  pes3ynbTar  NpenocTaB/ieHnA
MyHMLMNANBbHOW YyCnyrn B (pOpMe 3/1EKTPOHHOIO AOKyMeHTa B TeuyeHue Ccpoka
AelCcTBMA pe3ynbTaTta npefocTaBneHns MyHULUMNasIbHOW YCyrn.

2.4. CpoK npefocTaBneHns MyHULMNaIbHOM YCNyru, B TOM YUC/E C y4eTOM
Heob6xo4MMOCTH 0bpalleHnsi B opraHnsanmm, yyacTeyowme B npegocTas/ieHnm
MYHMUMNa/IbHON YCNyr, CPOK NPUOCTAHOB/IEHNA NPeAOCTaBNEHNST MyHULMNA/IbHOW
yCnyru B cily4ae, eciv BO3MOXHOCTb NPUOCTaHOBEHNS NpeayCcMOTpeHa

3akoHodartenbCcTBoM Poccuiickor ®efepaumm, Cpok Bblaayun (HanpasneHus)
[IOKYMEHTOB, SIBMIAIOLUMXCS pe3yNbTaToM NpeaocTaBeHns MyHULMNa/IbHOW
ycnyru.

2.4.1. MyHuumnanobHas ycnyra npefocTtaBnsieTca B TeyeHue 5 pabouvx gHei.

2.4.2. TlpyocTaHOB/IEHNE CpOKa NPefoCTaB/IeHNS MYHULUNAIBHOW YCNyrn He
npeaycmMoTpeHo.

2.4.3. HanpasneHune [OKYMEHTa, ABNAKOLLErocs pe3ynbTaTom
NPefocTaB/IeHNs MYyHUUMNA/IbHOW YC/yrM B (POpMe 3/1EKTPOHHOrO [OKYMEHTa,
3aABUTENI0 OCYLLECTBNISETCA B [eHb OIOPMJIEHUS W perncrpauun pesynbrata
npefocTaB/ieHNs MyHULMNA/IbHON yCnyrn Nnbo Ha Cnefyowmin AeHb.

2.5. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBMUN C3aKOHOAATENbHbIMA WM MHBIMW HOPMATUBHBLIMW NPaBOBbLIMY
aKTamy ANsi NpefoCcTaBEHNS MyHULMNANBHOR YCAyrn, a Takke YCyr,
KOTOpble ABMSATCS HEOOXOAMMbIMU 1 0653aTe IbHbIMMK A1
NpefocTaBNeHNS MyHULMNAbHBIX YCYT, NOANEXalmX NpeacTaBIeHNo
3a8BUTENEM, CMOCOObLI MX NOSyYEHNS 3assBUTENIEM, BTOM YKC/IE B
3N1EKTPOHHOI hopMe, MOPSIAOK UX NpeAcTaB/IeHMS.

2.5.1. Ana nonyvyeHns MyHAUMNaNbHOM YCNyrn 3asBuTenb npeactaBnser
cnepywuine AOKYMEHTbI:

1) [AOKYMEHT, YyAOCTOBEpPAWWMUA NNYHOCTL (He TpebyeTcs B Clyyae
ob6palleHusnocpeAcTBOM Pecny6simkaHCKOro noprana);

2) [OKYMEHT, YOOCTOBEPSAIOLLMIA MOMHOMOYNA MpeacTaBuTena 3asBuUTenNs
(HeTpebyeTcs B crlyyae obpalleHNss 3aKOHHOro nNpeacTaBuTens 3asaButens);

3) 3asaBneHue:

B doopme [OKymeHTa Ha OymaxHoMm Hocutene (MpunoxeHme Ne 5 K
HacToALWweMy aiMUHUCTPATMBHOMY pPersiamMmeHTy);

B 3M1EKTPOHHON  popme  (3anosiHaeTca  MNocpefacTBOM — BHECeHUs
COOTBETCTBYHOLLMX CBELEHUA B 3/1IEKTPOHHYI0 (DOPMY 3asiBNIeHUst), nognucaHHoe B
COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu
ob6palleHnn nocpenctsoM Pecny6mkaHcKoro noprana.

[lOKyMeHTbI, COCTaB/IEHHbIE Ha MHOCTPaHHOM fA3blke, nog/exaT nepesoay Ha
PYCCKMIA A3blK. BepHOCTb nepeBofda W MNOA/IMHHOCTL MOAMNUCUA  MNepeBoAvUnKa
CBUAETE/bCTBYIOTCA B NOpsjke, YCTaHOB/IEHHOM 3akoHoZaTeNlbCTBOM Poccuiickoi
depepaunn 0 HoTapuare.

2.5.2. 3asaBneHne n npunaraemble LOKYMEHTbl MOryT ObiTb MpeAcTaB/ieHbl
(HanpaBneHbl) 3aABMTENEM OAHUM U3 CrefyoLmx cnocobos:

1) yepe3 MOL| Ha ByMaXKHbIX HOCUTENAX U B BUAE 3/TIEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYHOLMNX TPpeboBaHUAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO periamMeHTa,;



2) nocpeAcTBoM PecnybnkaHCKOro noptasa B 3/1eKTPOHHONW thopme;

3) B Komutetr nnyHo nmboO nocpencTBOM MOYTOBOW CBSA3M Ha OyMakHOM
HocuTene Win Ha OgUUMaIbHbIA 3NEKTPOHHbIM AwmMK KomuTteta. 3asBrieHne u
npunaraemble [OOKYMEHTbl, MNPV HanpasfeHuM MOoCcpeACcTBOM MOYTOBOM  CBA3M,
3aBepSOTCA B YCTAHOB/IEHHOM MOpPSAKe.

2.5.3. 3asiBneHvMe npu Hanpa.feHuMM nocpeacTBoM Pecny6/MKaHCKOro
nopTasia NoAnuCbIBAETCA NPOCTON 3MEKTPOHHOWN MOAMUCHIO 3aABUTENS.

[N nonyyeHWss NPOCTOM 3N1EKTPOHHOW noAanucu 3asBuUTeso Heobxoanmo
nponTn npouenypy peructpaumn (ayteHtudpmkauun) B8 ECUA, a Takxke nofaTBepaUTb
YYETHYH 3anuchb.

DNEKTPOHHbIN  [OKYMEHT (3MEKTPOHHbIM 06pa3 [AOKyMeHTa), YyKasaHHblii B
noAanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATUBHOIO PerfiaMeHTa, 3aBepseTcs YCUIEHHOM
KBaU/IMOULMPOBAHHOW NOAMUCHIO /1ML, YNO/THOMOYEHHbIX Ha cO3f4aHue 1 nognucaHue
Takux JOKYMEHTOB, B TOM YUC/Ie HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3/1EKTPOHHbIE 00pasbl OKYMEHTOB), npuiaraemble
K 3asB/IEHVIO, B TOM 4uUC/le [LOBEPEHHOCTM, HanpaB/fslTCA B Buae aisioB B
dopmatax pdT, Jpa, Jpen, pna, M, cloc, clocx, T, 514 pasmepom He 6onee 50 M6airT.

KauecTBO npegocTtaBnsAemMblX 3NEKTPOHHbIX OOKYMEHTOB  (3/1EKTPOHHbIX
006pa3oB [OKYMEHTOB) [O/DKHO MNO3BOMATH B MOSIHOM O6beMe npounTarb TEKCT
[OKYMeHTa M pacrno3HaTb pPekBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaeTtca TpeboBartb OT 3aABUTENS:

1) npeActaBfieHNss [OOKYMEHTOB W MHGOpMauMn WM OCYLLECTBEHUS
[elCTBUA, nNpeacTaB/ieHne WM  OCYLLECTB/IEHME KOTOPbIX He npeaycMOTPeEHO
HOPMAaTMBHbLIMW MPABOBLIMY akTamMu, PerysmpyrowyMy OTHOLLEHUS, BO3HUKaloWne B
CBSA3M C NpeaocTaB/ieHNEM MyHULMNAIBHON YCyru;

2) OCYyLWECTBNEHMA [AENCTBUA, B TOM 4uC/e COr/lacoBaHUin, Heo6XoAUMbIX
AN NONYYEeHUss MYHUUMNaIbHOW YCNYrM W CBA3aHHbIX C obOpalieHMemM B WHble
rocyapCTBEHHble OpraHbl, OpraHbl MECTHOro camMoynpas/ieHWUs, opraHusauun, 3a
NUCK/TIOYEHNEM MOJIyYeHUA YCIyr U MNOJSIyYeHUA [OKYMEHTOB UM MHJpopMauuu,
npegocraBnAemMblX B pe3y/brare npefocTaB/IeHUs TakuX YCIyr, BK/IHOYEHHbIX B
nepeyHn, ykasaHHble B yactm 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 065A3aTENbHBLIX YCNYr);

3) npeAcTaBneHWs [OOKYMEHTOB W MHpopmauuu, OTcyTCcTBue u  (1nm)
He[,0CTOBEPHOCTb KOTOPbLIX HE YKa3blBa/INCb NPU NepBoHa4YasibHOM OTKase B npueme
[LOKYMEHTOB, HeOobXoAuMbIX ANs NpefocTaBNieHUss MyHUUMNAIbHOW yCnyru, nnéo B
NpeLocTaB/IEHNN MYHULMNANIBHOW YCNYTK, 3a UCKTIYEHNEM CNeayoLmX C/lyyaes:

a) M3MeHeHue TpeboBaHM HOPMATUBHbLIX MPABOBbLIX AKTOB, KacaloLMXCH
npefocTaB/ieHns  MyHUUMNANIbHOW  yCiyru, nocfe  nepBoHaYasibHOM  mogaun
3asB/1IeHMSA O NPeAoCcTaBIeHNN MyHULUNAIBHOWN YCyru;

6) Hann4e oWNBOK B 3asiBNIEHNN O NPefoCcTaB/IEHNN MYHULMNANIbHON YCyru
N [OKyMeHTaX, MOAaHHbIX 3asBUTENIeM Moc/e nepBoHaYa/lbHOro OTKasa B npueme
OOKYMEHTOB, HeobXoouMbIX A5 NpefocTaBNeHnss MyHUUMNasIbHOW yCyrn, Mo B
npefocTaBneHn MyHUUMMNaNIbHOM YCAYTM U He BK/IOYEHHbIX B NpeAcTaB/IeHHbIN
paHee KOMMMEKT JOKYMEHTOB;

B) WCTEYeHMe cpoka AOeWCTBMS [OOKYMEHTOB WM U3MEHEeHue WHdopmaumm
nocse nepBOHAYa&/IbHOrO OTKasa B MNpuUemMe [OKYMEHTOB, HeoOXOAMMbIX ANs
npefocTaBeHns MyHULMNAIbHOR ycnyrn, Nnbo B NpefocTaBieHnn MyHULMNasIbHO
ycnyru;

N BblAB/IEHWE [OOKYMEHTa/IbHO MOATBepXAeHHOro dhakta (Npu3HaKoB)
OLUMGOYHOro WM NPOTUBOMPAaBHOIO AeNCTBUA (6e3a4eiicTBUA) AO/MKHOCTHOroO nuua
Komuteta, paboTtHuka M®Ll, npy nepBoHaya/lbHOM OTKa3e B MpUeMe [OKYMEHTOB,
HeobXoouMbIX AN NpefocTaBleHus  MyHUUMNasIbHOW  ycnyri, mMbo B



NpefocTaBeEHNN MyHULMN&AIbHOW YCyrKn, O YeM B MUCbMEHHOM BUAE 3a MOAMNUCHIO
npegcenartena KomuteTa npu nepBoHayas/lbHOM OTKase B MNpuemMe [OO0KYMEHTOB,
HeoOXooUMbIX A1  NPefocTaBfeHnss  MyHULMNa/IbHOW  YCNyrv, yBe[oMseTcs
3asdBuUTENb, a Takke NPUHOCATCHA U3BMHEHWS 3a A0CTaB/IeHHble Hey[06CTBa;

4) npefocTaBfieHnss Ha GYMaXHOM HocuTesie LOKYMEHTOB W MHGopMaumu,
3/1EKTPOHHbIE 06pa3bl KOTOPbLIX paHee 6blIM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactm 1 ctatbk 16 depepasibHOro 3akoHa Ne 210-®3, 3a UCKIHOYEHUEM Clly4vaes,
€C/IM HaHeceHMe OTMETOK Ha Takme [OKYMEeHTbl Mb0 WX U3bATUE SAB/ISETCH
HeobXo4ANMbIM YCNIOBMEM MpPefoCTaB/IeHUs TOCYAapPCTBEHHON WM MYyHUUMN&/TbHOM
YCIYTW, N UHbIX C/ly4aeB, YCTaHOB/IEHHbIX doefiepasibHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMii NnepeYeHb J0KyMEHTOB, HEOBXOAVMbIX B COOTBETCTBUM
C HOPMAaTMBHbLIMM NPABOBbLIMU aKTaMK A/ NPEA0CTAB/IEHNS MYHULMNASIbHOM
YCNyry, KOTOpble HAXOASTCA B PACMOPSKEHUM FOCYAapPCTBEHHbIX OPraHoB,
OpraHoB MECTHOro CaMoymnpaB/eHNs 1 NOABEAOMCTBEHHbIX FOCYAaPCTBEHHbIM
opraHam W opraHam MeCcTHOro CaMoynpaB/ieHVsl OpraHu3aLmii 1 KoTopble
3a8BUTE/Nb BNpaBe NPeAcTaBUTb, a TakKe Cnocobbl MX NOyYeHNs
3asBUTENSAMM, B TOM UMC/Ie B 3/1EKTPOHHOI hopmMe, NopsiIoK 1X
npeAcTaBNeHust; rocyJapCTBEHHbIN OpraH, opraH MecTHOro camoynpaBieHus
B0 OpraHn3aLmsi, B PacropsXeHUN KOTOPbIXHAXOAATCS AaHHbIe JOKYMEHTbI.

2.6.1. MonyyeHne  OOKYMEHTOB B  paMKax  MeXBeAOMCTBEHHOIo
B3aMMOAENCTBUS He TpebyeTcs.

2.7. VcuepnbiBatowpii nepeyeHb OCHOBaHWI o1 0Tkasa B npueme
[OKYMEHTOB,HEOOXOAUMBIX A5 NPEAOCTaBIEHNS MyHUUMNA/IbHOW YCAyrn.

2.7.1. OcHOBaHVAMM 071 OTKa3a B Mpueme AOKYMEHTOB, HeOOXoAMMbIX O/15
NpeAoCTaBEHNA MyHULMMNANBHOW YCyri, SIBASKOTCSA:

1) npeactaBfneHHble 3asBUTENIEM [OKYMEHTbl cogepXaT MoAYUCTKM 1
nucnpaBfieHns  TekcTa, He  3aBepeHHble B Mopagke,  YCTaHOB/IEHHOM
3aKoHoAaTenIbcTBOM Poccuiickont ®enepauuu;

2) [OKYMEHTbl cogepXaTr MOBPeXAeHUs, Ha/mume KOTOPbIX He MO3BONSET B
MONHOM O6bemMe WUCMOAb30BaTb MWH(OPMAUMIO M CBEAEHUs, coaepxallivecs B
AOKyMeHTax A/ npefocTaBneHns MyHULUNaIbHOR YCyru;

3) npeacTaB/ieHHblE AOKYMEHTbI UM CBEAEHUSA YyTpaTuaM CUly HA MOMEHT
obpalleHmsa  3a  MyHUUMN&/IbHOW  YCNyron  (OOKYMEHT,  y[OCTOBEpPSHOLUIA
nosHOMOYMSA  NpeacTaBuTenss  3asBuUTeNs, B Cryyae  obpalleHnss  3a
npefocTaB/ieHneM MYyHULMMNANbHOW YCyrn yKadaHHbIM SIMLOM);

4) nopgaya 3asBNEeHWs O MNpPefoCTaBNEHMN MYHUUMMNANLHON yCcnyrm W
[OKYMEHTOB, HE06XOAUMbIX AN MNpefoCcTaBNeHns MyHUUMNaIbHOW ycnyru, B
3NEKTPOHHON (popMe C HapyLUEHNEM YCTaHOB/IEHHbIX TPE6OBAHWI;

5) HeKoppeKTHOe 3arnosiHeHne 06a3artesibHbIX Noseil B hopmMe 3asB/eHus, B
TOM 4YuC/nle B WHTEPaKTUBHOW (popme 3asBieHus Ha PecnybnvmkaHcKoMm noprasie
(HepgocTOBEPHOE, HEMOJSIHOE, NGO HEMNpaBW/IbHOE 3anoSIHEHNE);

6) npeacTaBneHVe HEMOMIHOTO KOMMIEeKTa AOKYMEHTOB, HEOOXOAUMbIX A5
NpeAoCcTaBNEHNA MyHULMNAIbHOW YCIYTU;

7) 3asBneHve O npefocTaB/ieHUn YCryrn nofaHo B OpraH rocyAapCcTBEHHOW
BNacTu, opraH MeCTHOro caMOoynpaBs/ieHUs WM opraHusaumio, B MOSIHOMOYMSA
KOTOPbIX HE BXOAUT NpefocTaB/ieHNe MyHUUMNabHOM yCayri;

8) HecobnogeHe yCTaHOB/EHHbIX cTaTbelt 11 PefepaibHOro 3akoHa OT 6
anpens 2011 1. Ne 63-®3 «O6 3NEKTPOHHOW MOANUCK» YC/IOBUIA MNPU3HAHUSA



[elCTBUTE/IbHOCTU, YCUIEHHON KBaIM(IULMPOBAHHOW 3/1EKTPOHHON MOANUCH.

2.7.2. TlepeyeHb OCHOBaHW ANsi OTKasa B MNpPUEME [AOKYMEHTOB,
Heo6XoaUMbIX A1 NOMYYEHUSS MyHULMNANbHOM YCNYrn, SBASETCA UCUYEPNbIBAOLLMM.

2.7.3. 3anpellaeTca OTKa3biBaTb B NnpuemMe 3asB/IEHUSA U UHbIX LOKYMEHTOB,
HeobXoauMbIX A1 NpefocTaB/eHns  MyHUUMNA/IbHOW YCNyrn, B Clyyae ecnn
3asBfieHVe U [OKYMEHTbl, Heobxoumble AN18 MpefoCTaBNeHns MyHULMNabHOM
ycnyru, nojaHbl B COOTBETCTBMM C MWH(popmauvein O cpokax W nopsake
npeaocTasB/eHns MyHULMNaIbHOW Yycnyrn, ony6smMkoBaHHOW Ha EgvHom noptane,
Pecny6simkaHckoMm nopTane.

2.8. VicuepnbiBarowyii nepeyeHb OCHOBaHWIA ANs1 NPMOCTAHOBNEHNUA W
0TKa3a BMNpeoCcTaB/IEHUN MyHULMNANbHON YCyriA.

2.8.1. OcHoBaHuA AN NPUOCTAHOB/IEHNS NPefoCTaB/IeHNs MyHULMNAIbHOM
YCnyru OTCYTCTBY!OT.

2.8.2. OcHoBaHMe AN OTKasa B NpefocTaB/ieHnM MyHUUMNaSbHOW YCiyru:
OTCYTCTBME 3anpalunBaemblx cBefleHnii 06 ob6bekTax yyera.

2.8.3. lNepeyeHb OCHOBaHWIA ANsi OTKasa B NpefocTaB/IEHUM MYHULUMNAIbHOM
YyCNyrn ABNSETCA UCYEpPrbIBalOLWM.

2.8.4. 3anpellaeTcs oTkasblBaTb B NpeLoCTaBNeHUN MyHULMNA/IbHOW YCyrn B
Cnyyae, ecnv 3asBfieHWE O NpefoCcTaBNeHUN MYHUUMNANbHOW YCnyrM nogaHo B
COOTBETCTBMM C UHopmaumei O cpokax W nopsgke  npefoctaB/ieHns
MYHULMNaNLHOW yCnyrn, onybnnkoBaHHOW Ha EavHoM noptane, Pecny6/vMKaHCKoM
noprane.

2.9. MopsaoK, pasMep U OCHOBaHWUSI B3MMaHWsS! rocy4apCTBEHHOW MOLLMHBLI U UHOM
nnatbl, B3MaeMoii 3a NpeaoCcTaB/ieHNe MyHULIMNASILHOW YCIyTu.

MyHuumnanbHas ycnyra npegocrasnseTcs Ha 6e3803mMe34HOM OCHOBE.

2.10. lMepeueHb ycnyr, KOTopble SABMSTCS HEOOXOAUMbIMU 1 0653aTeNIbHLIMU A/15
npeaocTaBneHnss MyHULMNA/IbLHON YCyru, B TOM YMC/e CBEAEHUS O AOKYMEHTe
(nokymeHTax), BblaaBaeMoM (BblAaBaeMbIiX) OpraH13aUysiMy, y4acTBYOLMMY B

npeaoCcTaBNEHNN MyHULMNAMbHbBIX YCYT.

MpepoctaBneHne HeO6XoAUMbIX U 06A3aTesIbHbIX YCNyr He TpebyeTcs.

2.11. lMNopagok, pasMep 1 OCHOBaHUA B3VMaHWUA Mathl 3a NpefocTaBieHne yenyr,
KOTOpble ABMAITCA HEOOXOAUMbIMU 1 06A3aTesIbHbIMU A5 NPeAoCTaBeHNs
MYHULMNANLHOM YCNyrn, BKAYas MHgopmaumio 0 METOANKE pacyeTa pasmeparakoi
nnaTbl.

MpepocTaBrieHne Heo6X0AMMBIX 1 065A3aTENbHbIX YCIyT He TpebyeTcs.

2.12. MakcuMasibHbIN CPOK OXMAAHUA B ovepeau npy nogade 3anpoca o
npefocTaBIeHNN MyHULMNANLHOM YCNyrn, yCnyru, npeaoctaBnsiemon
opraHusaumein, yyacTByowein B npegoctaBieHnn MyHUUUNAIbHOW YCyr, Y npu
nonyyeHun pesynstarta npefocTaBNeHns Taknx yCyr.

2.12.1. Bpewmsa oXngaHma  npu  nogade 3adABfieHUA  Ha MNOJyvyeHue
MYHULMNANBLHOM yCnyrn - He 6onee 15 MUHYT.
2.12.2. Tlpn nonyyvyeHun pesynbtata nNpefocTaBfeHnss MyHULMNaIbLHON



YCNYyrn MakCMMasbHbI CPOK OXWAaHUsi B odyepeau He A0/KeH npeBblwaTb 15
MUHYT.

2.13. CpoK 1 nopsagok perncrpauum 3anpoca 3asaBuUTesnis 0 NpeaocTasieHnn
MYHULMNANBHOM YCNYrn 1 YCnyrn, NpefocTaBnsaemMoil opraHm3aumeit, yuacTByoLLel
B NpefocTaB/eHMN MYHULMNASIBHOW YCYT, B TOM YUC/IE B 3/IEKTPOHHOWN (dopMeE.

2.13.1. MMpu nuyHom obpaweHnn B MO®L, B fgeHb nogaun 3asB/eHUs
3aaBUTeNto Bblgaetca pacnucka u3 AVMMC MOL, ¢ pernctpaumoHHbIM HOMEPOM,
NOATBEPXAAIOLMM, YTO 3asB/IEHNE OTMPAaB/IEHO, U AATON Nofayvn 3asB/EeHUS.

2.13.2. Tpu HanpaBneHnn 3asBfieHna nocpeacTsoM EAnHoro noprana,
PecnybnukaHckoro noptasia 3asButeslb B [eHb Mnofavn 3asB/ieHus Mosiyvyaetr B
NMYHOM  KabuHeTe Pecnyb6nmkaHCKOro mnopTafia W MO 3/IEKTPOHHOW  noyte
yBeJoM/ieH/e, MNOATBepXjawllee, 4YTO 3asBfiIeHWe OTnpaB/ieH0, B KOTOPOM
yKasblBalOTCHA PerucTpaumoHHbIi HoMep 1 gaTa nogadyn 3asB/ieHus.

2.13.3. MNpn nnyHOM o6paweHnn B KoMuUTET B A€Hb Nofdaun 3asiB/ieHUs
YNO/THOMOYEHHbIM [O/DKHOCTHbIM NiMLoM KomuTeTa 3adaBUTENIO BbIAAETCA pacnmncka
M3 aBTOMATU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, NpefAHa3Ha4YeHHon Ans
OKasaHWA TOCYAapCTBEHHbLIX U MyHUUMNasIbHbIX YCNyr, C PerucTpaynoHHbIM
HOMEepOoM, AaTol nogayn 3asB/IeHUSA 1 NepeyHeM npeacTaB/eHHbIX 4OKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSAM, B KOTOPbIX NpesocTaB/ifeTcs
MyHUUMNaNbHasa ycnyra, K 3asy oxuaaHus, Mectam A5 3anosiHeHus 3anpocoB 0
npeLocTaB/IeHNY MyHULMNAIbHOW YCNYr, MHPOPMAaLMOHHLIM CTEHAAM C
obpasLamu ¥x 3arnonHEHNs 1 NepevyHeM AOKYMEHTOB, HEOOXOAMMbIX A1
NpefoCTaBNEeHNS KaKAON MyHULMNANbHON YCAyrv, pasmeLLleHnio 1 ohopmMIEHNIO
BU3Ya/IbHON, TEKCTOBON U MyNbTUMEAUAHON MHpopmaumm 0 nopsake
npesocTaBneHns Takow ycnyru, B TOM ymcrie K o6ecrneyeHunto 4OCTYNHOCTU A4S
WNHBA/INJOB YKa3aHHbIX OO bEKTOB B COOTBETCTBMU C (pefepasibHbIM
3aKoHo4aTe/IbCTBOM M 3aKoHoAaTe/IbcTBOM Pecny6nvku TartapcTaH 0 coumanbHOM
3almuTe MHBaIMAOB.

2.14.1. MpepocTtaBneHe MyHAUMNANLHOW  YCNyrM  OCyLecTBNseTcsa B
34aHuAX U NoMeLLeHUsiX, 000pyaoBaHHbIX MPOTUBOMNOXAPHON CUCTEMOW U
CMCTEMOI MOXAPOTYLLEHUS.

MecTa npvema 3asBuTeniein obopyayrTca HeobxoaMmon Mebenbio Ans
0hopMAIEeHUs AOKYMEHTOB, UHPOPMALMOHHLIMU CTEHAAMN.

2.14.2. B cooTBeTCcTBUM C 3aKoHOoAaTeNnbCTBOM Poccuitckoii ®epepaunn o
coumnasnibHOM 3alpTe MHBaNMAOB B LENsX 6ecnpensitTCTBEHHOrO A0CTyna K MecTy
npeaocTaBieHns MyHULMNAIbHOW yCiyrin obecnevmBaeTcs:

1) obecneynBaeTca 6eCnpensTCTBEHHbIA AOCTYN WHBa/IMAOB K MecTy
NpeaocTaBIEHNA MyHULMN&/IbHOW yCcnyrn (YAO0OHbIA BXOA-BbIXO4 B MOMELLEHUS U
nepemeLLeHne B Ux npegenax);

2) BU3yasibHasi, TEKCTOBasi U MynbTUMeAninHass uHpopmauusa o nopsigke
NpefoCTaB/IEHNA  MyHULMNANIbHON  ycnyrm  pasmelwiaeTca B YAOOHbIX AN
3aaBuUTeNIell Mectax, B TOM 4MC/1e C YYETOM OrpaHUYeHHbIX BO3MOXHOCTEN
NHBaNNAOB;

3) COMPOBOXAEHNE WHBaNNAOB, WMEKLWMX CTONKME pacCcTpoicTBa
OYHKUMM 3pEHMS U CAMOCTOATESIbHOTO NepeaBuKeHUs, 1 OKasaHne UM MOMOLUY;
4) BO3MOXHOCTb CaAMOCTOSITE/IbHOIO MEepPeaBMXEHNA M0 TeppuTopun, Ha

KOTOpPOIA pacnosioXeHbl O6beKTbl COUMA/IbHON, WHXEHEPHOW W TPaHCNOPTHOM
NHppacTpyKTyp, BXoAa B Takme 0OBLEKTbI 1 BbIXOAA M3 HUX, MNOCaAKM B TPAHCMOPTHOE



10

CpPeACTBO U BbICAAKM M3 HEro, B TOM YMUC/IEe C UCMOIb30BaHNEM Kpecna-KoNACKN;

5) Hag/iexaulee pa3smeLleHve 06opyaoBaHus n HocuTene
NHpopmaumn, HeobxoAMMbIX AN obecnevyeHus 6GecnpensaTCTBEHHOro AocTtyna
WHBaUTMAOB K yC/lyraMm € y4eTOM OrpaHUYeHNnin NX XXU3HeaesaTeIbHOCTY;

6) AyoénnpoBaHne Heob6xoaMMOW ANst UHBa/IMAOB 3BYKOBOW U 3PUTEIbHOM
WHpopMauuKn, a Takke Hafgnucein, 3HaKOB W MHON TEKCTOBOW W rpadonmyeckoi
NHhopMaL MM 3HaKkamu, BbINOJIHEHHLIMU penbedHO-TOYEeYHbIM LWpndTom Bpainns;

7) [OMNyCK cypaonepesofymnka 1 TudpiocypaonepeBoaymka,

8) [0nycK cobakn-npoBoAHMKa npu Hamuum [OKYMEHTa,
NOATBEPXAAIOWEro ee cneynasibHoe 0b0yyeHve W BblgaBaemoro no dqopme u B
nopsigake, KOTOpble YCTaHOB/IEHbl MpuKa3oM MuHUCTepcTBa Tpyga W counasibHOM
3awuTbl Poccuiickoin ®epepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXAEHUM (DOPMBI
[OKYMeHTa, MOATBepXAatoLero cneunasibHoe o6yyeHne Ccobaku-NPoBOAHMKA, U
nopsifika ero Bblaaum».

2.14.3. TpeboBaHNA B 4yacTy ob6GecneyeHuss AOCTYNHOCTU AN WHBa/IMAOB
06BEKTOB, B KOTOPbIX OCYLLECTBASETCA NpefocTaB/ieHne MyHULMNasIbHON ycnyru, u
CpPeAcTB, WUCMOb3yeMblX NPy NPefocTaBeHUN MYHUUMNA/IbHOW YCyrn, KOTopble
ykasaHbl B nognyHktax 1 -4 nyHkta 2.14.2. aAMUHUCTPATMBHOIO pernameHTa,
NPUMEHAITCA K obbekTaMm W cpenctsaMm, BBeLEHHbIM B 3KCrlyarauuio  wunm
npowleaLiuMm MoaepHn3auunio, pekoHCTpykumio nocne 1 mona 2016 roga.

2.15. lNMokasarenun JOCTYMHOCTU N KayecTBa MyHULMN&ILHOW YC/yr, B TOM Yucie
KO/IMYECTBO B3aMMOAENCTBUI 3aABUTENSA C AO/MKHOCTHLIMU AvLaMu npu
npeAocTaBIEHUN MYHULMNAIBHOW YCAYTU U UX MPOAO/MKUTENBHOCTL, BO3MOXHOCTb
nosy4yeHnsa nHgopmaumm o xoge npefoctaBieHnss MyHULMNAIbHOW YCyr, B TOM
yucne ¢ Ucnosib3oBaHMemM MHGPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOIOTNNA,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOJSTyHYEHUSI MYHULMNA/IbHON YCNyrn B
MHOIO(PYHKLMOHA/IbHOM LIEHTPe NpefocTaB/ieHNst ToCyAapCTBEHHbIX U
MyHULMNANbHBIX YCyr (B TOM 4uc/ie B NOJIHOM 06bEME), B SI060M
TeppuTopuasibHOM nogpasaenieHnn opraHa UCNosIHUTENIbHO pacnopsanTesibHOro
opraHa MecTHOro caMoyrnpas/ieHusl, Mo BbIGOPY 3asABUTENSA (IKCTEPPUTOPUIbHBIN
MPUHUMN), NOCPeACTBOM 3arnpoca O NpefocTaBieHUN HECKOSIbKNX FOCYAapCTBEHHbIX
n (UNK) MyHUUMNATbHBIX YCAYT B MHOTODYHKLUMOHA/bHBIX LLeHTpax npeaoctaB/ieHus
rocyapCTBEHHbIX U MyHULMNa/bHBIX YCYr, NpeaycMOTpeHHoro crartbeit 15.1
depnepanbHoro 3akoHa Ne210-P3 (KOMMNMIEKCHbIA 3anpoc).

2.15.1. MNokasarensMu AOCTYNHOCTU NpeaocTaBNeHNa MyHULMNa/IbHOW yCnyrn
ABMAIOTCA:

1) pacnonoXeHHOCTb MOMeLeHNs, B KOTOPOM BedeTcA npueM, Bblaada
[OKYMEHTOB B 30HE AOCTYMHOCTN OOLLECTBEHHOrO TPaHCMNopTa;

2) Hamyme HeobXOOUMOro KO/MyecTBa CneunasicToB, a Takke NoMeLLeHUH,
B KOTOPbIX OCYLLECTBNAETCA NpUemM AOKYMEHTOB OT 3aABuUTeNel;

3) Ha/mMumne ncyepnbiBatoLLlei MHGopMaumMm O crnocobax, NopsgkKe N cpokax
NpefoCcTaB/IeHNss MyHULMNaIbHON ycnyrn Ha EguHom noptane, Pecny6/vMKaHcKoM
noprane, Ha  caliTe  MyHAUMNa/IbHOrO  parioHa B WHGOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn WHTEepHeT, uHcopmMaumst no NnepeyHio HeobXoAMMbIX
[IOKyMEHTOB, 06pa3sLibl 3ano/IHeHNs 3a8B/1eHNIA Ha NMHGDOPMALMOHHbIX CTEeHAAX;

4) okasaHue MoOMOLUM WMHBaIMZAM B NPeofosieHnn GapbepoB, MeLLarLLMX
MOIyYEeHN0 UMW YCNYT HapaBHe C APYTMU IULaMW.

2.15.2. TMokasatensamy kadectsa npefocTaBfeHMs MYHUUMNaNIbHOW YCiyrn
ABNAIOTCA:

1) cobnogeHe CpoKkoB Npuema v pacCMOTPEHUS AOKYMEHTOB;
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2) cobniogeHne cpoka noslydeHns pesynbtara MyHUUMNasIbHOW YCyru;

3) oTtcytcTBME 0OOCHOBAHHbLIX Xa/lob6 Ha HapyleHUs aAMWUHUCTPATUBHOIO
pernamMeHTa, coBepLUeHHble paboTHUKamMn Komutera,

4) KONM4YecTBO B3aMMOAENCTBUIA 3asBUTENSA C AO/HKHOCTHbIMU nuuamu (6e3
y4yeTa KOHCy/bTauui):

B3aumogeicTBme 3asBuTens ¢ paboTHukammn Komuteta wiam MOLL npu
npefocTaBfeHn  MyHULUMNASIbHON  YCNyrM  OCYLeCcTBASeTCA OAMH  pa3  Mpu
npeacTaB/ieHnN 3asB/IEHUA CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMU;

OOMH pa3 B C/lyyae HeobXoAMMOCTU NOJyYeHUs pesynbTara npefoctaB/eHns
MyHUUMNanbHon ycnyrn B Komuteta wam MOL, B dhoopme 3k3emnasipa 371eKTPOHHOIO
[OKYMeHTa Ha 6yMaXXHOM HocuTerse.

MpoAO/MKMUTENBHOCTE OAHOIO B3aMMOAEWUCTBUA 3asABUTENSA C [O/DKHOCTHLIMU
avuamn nNpu npegoctasneHun MyHUUMNanbHOM yCnyrn He npesbiaeT 15 MUHYT.

3asButenb BrpaBe OUEHWUTb KayecTBO MNpefocTaB/ieHUs MYHULMNAIbHOW
yCNnyrm C MOMOWbK YCTPOWCTB MNOABWXKHON  pagnotenedoHHOW  CBA3W, C
ncnonb3oBaHnem Pecny6/mkaHCKOro noprasna, TepMUHasIbHbIX YCTPOWCTB.

2.15.3. NHpopmaumsa o xoae npeaocTtaB/ieHns MyHUUMNaIbHOW YCAYr MOXeT
ObITb NoslyyeHa 3asdABuTENlIeM B JIMYHOM KabuHeTe Ha EguHOM noprtane,
PecnybnukaHckom noptane, B Komutete, M®LL

2.15.4. TMpepocTtaBneHme MyHULMNAIbHOW YCNYyrn OCyLecTBNSEeTCS B Nt060M
M®L, no BbIGOpy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XutesbCcTBa WM MecTa
(hakTn4eckoro npoxveaHuA (nNpebbiBaHMA) Ha Tepputopun Pecnybnvku TaTtapcTaH
Mo 3KCTEPPUTOPUASIBHOMY MPUHLUMMY.

MyHuuunanbHas ycayra B COCTaBe  KOMMIEKCHOro  3anpoca  He
npefocTasnsAeTcs.

2.16. WNHble TpeboBaHus, B TOM YuC/e yunTbiBatoLLme 0COOEHHOCTN NpeoCcTaB/IeHNs
MYHULMNAIbHOW YCNYrn Mo 3KCTEPPUTOPUanibHOMY NpuHUMNY (B Cnyvae, ecnm
MyHUUMNanbHasa ycnyra npefocTasifaeTcs no aKCTePPUTOpMaibHOMY NPUHLMNY) K
0COGEHHOCTUN NpefocTaBeHns MyHULMNAbLHOW YCYrk B 3N1EKTPOHHOW chopMe.

2.16.1. Mpy NpefocTaBfeHn MyHULMN&SILHOW YCNYyrn B 3/1IEKTPOHHON dhopme
3aABUTe b Bripase:

1) nonyuntb uvHGOpMaUMO O MOpsALKeE U Cpokax MpefocTaB/ieHus
MYHULMNANBHOW YCNyrn, pasmelleHHylo Ha EguHoM noptane, Pecny6nnkaHcKom
nopTase;

2) nogatb 3asB/ieHNEe O MpefocTaBfieHUM MYHULMNASIbHOW YCNYrM N UHble
OOKYMEHTbI, Heobxoaumble A1 NpefocTaBNeHnss MYHULMNAIbHOW YCnyrn, B TOM
yucne AOKYMEHTbl U WHpopmMaumio, 3/1EeKTPOHHbIE 06pasbl KOTOPbIX paHee Obuin
3aBepeHbl B COOTBETCTBMU C NMYHKTOM 7.2 yacTh 1 ctaTbn 16 defepasibHOro 3akoHa
Ne 210-®3, ¢ ncnonb3oBaHMeM PecnybnmnkaHCcKoro noprana;

3) Nony4nTb CBEAEHUSA O XOAE BbINOSIHEHUA 3aAB/IEHUIA O NMpefocTaB/IeHNN
MYHULMNaNBHON YCNyru, NOAAHHbLIX B 3/IEKTPOHHON hopMme;

4) OCyWeCTBUTb OUEHKY KayecTBa MpefoCcTaBNeHUs  MYyHULMN&/TbHOM
ycnyru;

5) nonyuuTb pesynbTaT npefocTasB/ieHns MyHULMNaIbHON ycnyrn B chopme
3N1EKTPOHHOIO JOKYMEHTa;

6) nopaTtb Xanoby Ha peweHne u geictene (6esgelicteue) Komuteta, a
TaKke €ero [O/HKHOCTHbIX /ML,  MyHUUMNANbHBLIX  CAyXawmux nocpeacTsom
PecnybvkaHckoro noprana, noptana  doefepanbHow rocyapcTBeHHOM
NHpopMaLMOHHOW CUCTEMBbI, ob6ecneumnsatoLLiei npotwecc pocynebHoro
(BHeCcynebHOro) obxanioBaHUS peLleHnin 1 aeicTBuin (6e3nencTems), CoBepLUEHHbIX
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npu npeaocTaB/ieHUM TOCYAAPCTBEHHbIX W MYHUUMMA/IbHBIX YCAYyr OopraHamu,
npefocTaBNdaloWNMN  TOCYAapCTBEHHbIE M MyHUUMNaNIbHbIE  YCIYru, X
[O/MKHOCTHBLIMY NiMLAaMK, TOCYAAPCTBEHHLIMU Y MyHULMNANbHBIMU CYXKaLLMMA.

2.16.2. dopmmpoBaHMe  3adB/IEHMS  OCYLLEeCTBAAETCA  NoCcpeacTBOM
3anofiIHeHNs 3NEKTPOHHOW (hopMbl 3asB/eHna Ha PecnybnvkaHckoMm noptasie 6e3
HeobX04UMOCTI AOMOSTHUTENILHOM NoAaun 3asB/IEHNS B KaKOn-iMbo NMHON doopMe.

2.16.3. MNpu dpopmupoBaHmmM 3a8BEHNST 0becrneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAaHUA W COXPaHEHWs 3asB/IeHUA U UHbIX
[OKYMEHTOB, HEOOXOAMMbIX A1 NPefoCTaBNeHNs YCnyru;

2) BO3MOXHOCTb  3anofIHEHUSA  HECKO/IbKUMW  3asABUTENAMW  OfHOW
3N1EKTPOHHON (POPMbI 3asB/IEHUA NpY obpalleHun 3a ycriyramu, npeanosiaratoymmm
Hanpas/ieHNe COBMECTHOIO 3asB/IEHUS HECKONIbKAMU 3aABUTENAMN,

3) BO3MOXHOCTb Meyatu Ha OyMaXHOM HOCuUTe/Nle KOMuUM 3S/1EKTPOHHOW
dhopmbl 3asBNEHNS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (oOpMYy 3asB/ieHUs
3HayeHMn B /11060 MOMEHT MO >XeslaHUK Mosb3oBaTesiss, B TOM 4ucie npu
BO3HMKHOBEHUN OLUMOOK BBOAA W BO3BpaTe A1 MOBTOPHOrO BBOAA 3HA4YeHWi B
3NEKTPOHHY0 DOPMY 3asAB/IEHNS;

5) 3anonHeHve nosieil 3NEKTPOHHOM (OpPMbI 3asB/IEHNSA A0 Havana BBoAa
CBe[eHNA 3aaBuUTENIeM C UCNOMb30BaHWEM CBefeHWU, pasmMelleHHbiX B ECUA, u
cBefeHuii, onybmMKoBaHHbIX Ha Pecnyb6ivkaHCKOM nopTasie, B YacTW, KacaroLlencs
CBeJEeHU, OTCYTCTBYHOLLMX B €4MHOW cucTemMe naeHTudmkaummn n ayteHtumkaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha /1060 13 3TanoB 3anosIHEHUSA 3/1IEKTPOHHOM
dhopmbl 3asB/1€HUA 6€3 NOoTepU paHee BBEAEHHON MHhopmaumy,

7)  BO3MOXHOCTb AOCTyna 3asBuUTesIA K paHee MofaHHbIM UM 3asB/IEHUSAM B
TeyeHve He MeHee O4HOro roga, a TaKke 4aCTMYHO CCPOPMUPOBAHHLIM 3aAB/IEHUAM -
B TeYEHNE He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTeneir Ha npuem B MOL (gpanee - 3anuchb)
OCYLLIeCTB/ISeTCA MNOCpPeAcTBOM PecnybsvkaHCcKoro noptasia, TesieddOHa KOHTaKT-
ueHtpa M®Ll,

3asaBuTento npefoctaBNsAeTCs BO3MOXHOCTb 3anucu Ha /itobble CcBOOOAHbIE
ONA npuemMa gaTty v BpemMsa B npegesiax yCtaHOB/IEHHOrO B MHOrOYHKLMOHa/IbHOM
LUeHTpe rpaduka npvema.

3anvucb Ha onpefesieHHyl [aTy 3akaHuMBaeTCAa 3a CYTKM [0 HacTyn/jeHus
3TON AaTbl.

Ona OCYLLeCTB/IEHNA npeaBapuTesibHOM 3anucu nocpeacTsom

Pecny6nnkaHckoro noprana 3aABUTENIO HeobxoAnmo yKasaTb
3anpaluvBaemMble CUCTEMOM AaHHble, B TOM YuCre:

hamunnio, Ums, oT4eCcTBO (MPY HaMunn); Homep TenedIoHa,;

aZipec 3M1eKTPOHHOWN NoYThbl (M0 XenaHui); Xenaemyo gaTty u Bpems nprema.

B cnyyae HecoOTBETCTBUS CBELEHWI, KOTOpble CO0OWMA 3asaBUTE/b MpU
npeaBapuTesibHoOn 3anncu, AoKyMeHTaMm, npeacTas/ieHHbIM 3asaBuUTeNeM npu JIMYHOM
npvemMe, npeasapuTesibHasa 3anucb aHHynMpyeTcs.

Mpy ocylwiecTBNeHW npeaBapuTesibHOM 3anucn 3asButesio obecneyunBaeTcs
BO3MOXHOCTb pacrneyartatb TaslOH-NoATBeEpXAeHne. B cnyyae, ecnn 3aaBUTESb
COOOLMT aZpec 3/IEKTPOHHOM MOYTbl, Ha yKa3aHHbIA afpec Takke Hanpas/seTcs
MHbopMauua O NOATBEPXAEHUM MpefBapuTe/lbHON 3anucu C ykasaHuem [artbl,
BPeEMeHU 1 MecTa npuema.

Mpy ocywecTBeHUN npeaBapuTeslbHON 3anucu 3asBuTe/lb B 06s3aTe/IbHOM
nopsgke WHoOpMMpyeTca O TOM, 4YTO npegBapuTesibHas 3anvucb aHHyuMpyeTcs B
CNyyae ero HesiBKM Mo UcteyeHnn 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuemMa.

3asButenb B N1060€e Bpems BrpaBe oTka3aTbCs OT npefBapuTesibHON 3anucu.
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3anpeulaetcs TpeboBaTb OT 3aABUTE/IA COBEPLUEHNS MHbIX AEACTBUIA, Kpome
NPOXOXAEHVA  MAEHTUIMKAUMM M ayTeHTMdmKauMm B COOTBETCTBUM  C
HOpMaTVBHbLIMX MpaBOBbIMM akTamMu Poccuiickoi ®egepauun, ykasaHus Len
npvema, a TaKke nMpefocTaB/eHns CBEAEHU, HeobXxoauMbIX ANs  pacyeTa
ANNTENBHOCTM BPEMEHHOrO MHTepBasia, KOTOpbId Heo6XoAMMO 3abpoHMpoBaTh AN
npvema.

3. CocTaB, nocsiefoBaTe/IbHOCTb U CPOKW BbINOSIHEHVS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHMs K NOPSAKY X BbINOSIHEHMS!, B TOM YMC/I€ OCOGEHHOCTM
BbINO/IHEHNA afAMVHUCTPATUBHBIX NPOLEAYP B 3N1EKTPOHHOW chopme, a Takke
0COGEHHOCTU BbINO/IHEHVS aAMUHUCTPATMBHbIX MPOLEeaypP B MHOrO(YHKLIMOHAIbHbIX
LEEHTPAX.

3.1. OnncaHue nocneaoBaTeNbHOCTY AENCTBIUIA NpK NpeaoCcTaBIeHUN
MYHULIMNANbLHON yCnyri.

3.1.1. MpepocTaBneHne MyHULMNa/bHOW YCNyrn BKNKOYAET B cebsi cnenyouime
aZIMUHUCTPATUBHbIE Mpoueaypsb!:

1) KOHCYyNbTMpOBaHWe 3asBUTENS;

2) NPUHATHME W pPacCMOTPEHME KOMMMEeKTa OOKYMEHTOB, npeacTaB/IEHHbIX
3aaBuTenem;

3) noAroTtoBka pesynbTara MyHUUMNaNIbHON YCIyru;

4) Bblgava (HanpaBfeHWe) 3aABUTENI0 pe3yibTaTa MyHUUUNANIbHOW YCyru;

5) uvcnpasieHne TEXHUYECKMX OLUMOOK.

3.2. OkasaHve KOHCyNbTauuin 3asaBUTeNto.

3.2.1. OcHoBaHMeM Havana BbINOJHEHNS aAMUHUCTPATMBHOW npoueaypbl
ABNsAeTcsa obpalleHne 3asBUTENs MO BOMpocam, CBA3aHHbIM C NpeaocTaBieHneM
MYHULMNANBHOM YCyrn.

[O/DKHOCTHBIM ~ NUOM  (PabOTHUKOM), OTBETCTBEHHbIM  3a BbINOJIHEHNE
aAMVHUCTPATMBHOW Npoueaypsbl, ABSETCS:

npu obpatleHnn 3assutens B MOLL - paboTHuk ML

npn obpaweHnn 3assutens B KomuteT - paboTHuK Komwuteta (gasiee -
[O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHUE).

3.2.2. 3adBuTe b BrpaBe 06paTUTbCA 3a KOHCY/bTauUMen 0 NOPsSAKe N CPOoKax
npefocTaBneHns  MyHUUMnasibHOW ycnyrmk B M®LL nMyHO M no TenedoHy wu
3NEKTPOHHON nouTe.

PaboTHMK M®LL KOHCYNbTMPYET 3asBUTENA, B TOM 4uic/ie No coctasy, hopme
npeacTaBnseMor  JOKyMeHTaumMm 1 gpyrMMm  Bonpocam A1 NoJlydeHus
MYHULMNANBHON YCyru.

3asaBuTeNlb  MOXET MoJlyunuTb WHopMaunio O nopsagke npefocTaB/ieHus
MYHULUMNANBHOW YCNyrn Ha opuupnanibHom caiite MoL, 11ip://T!cl6.1alar3lan.r.

ALMUHUCTpaTMBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MyHKTOM,
BbIMOJIHAKTCA B A€Hb 0OpaLleHnsa 3aaBuUTens.

Pesynbtatamy  BbINOMHEHUA  aIMUHUCTPATMBHLIX Npoueayp  ABNAKTCA:
KOHCyNbTauMa Mo cocTtaBy, (oopme MpeacTaBnseMOon [AOKyMeHTauunm wu apyrum
BOnpocam, HeooXoAUMbIM 418 NOAYYEHUS MYHULMNAIBHON YCyTu.

3.2.3. 3agaBuTenb Bnpase obpatutbcd B KomuTeT Mo TeneqoHy u
9NIEKTPOHHOM MoyTe, a Takke MOoMyYnTb KOHCYy/bTauuio Ha Pecny6/MKaHCKOM
noptasne, cainte ANbMETbLEBCKONO MYHUUMN&/ILHOIO paioHa B MHGOPMaLMOHHO-
Te/IeKOMMYHUKaLMOHHON ceTu WHTepHeT O Mnopsigke U cpokax npefocTaB/ieHns
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MYHUUMMNANBHOW ycnyrn, B TOM 4ucCne Mo cocTasy, popme npeacTaBiseMon
[OKyMEeHTaUMn 1 ApyruM Bonpocam A1 NosydeHUs MyHULMNaIbHOR YCnyru.

[O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHGOpMUpYyeT
3asBUTENS B COOTBETCTBUM C TpeboBaHuAMU nyHkTa 1.3.4 aAMUHUCTPATUBHOrO
pernameHra.

AOMWHUCTPATUBHbIE MpoLeaypbl, yCTaHaB/IMBAEMble HACTOALUMM MyHKTOM,
BbIMOIHAKTCA B TeUeHue Tpex pabounx AHen co AHA NOCTYnAeHns obpalleHus.

PesynbTatamy  BbINOMHEHUS  aAMWHUCTPATVBHBLIX MNpouesyp  ABNSKOTCS:
KOHCy/ibTaumMm no cocTaBy, opme npeacTaBnsemMoil AOKyMeHTauum u Opyrum
BOMpOCcaMm, HeEOOXOANMbBIM A1 NOSTYYEHUS MYHULMUMNANBHOW YCyTN.

3.3. TpuHATUE N pacCMOTPEHME KOMM/IEKTa AOKYMEHTOB, MPeACTaB/IeHHbIX
3aABUTENEM.

3.3.1. lMpuem [AOKYMEHTOB [ANs NpPefoCTaB/feHVMS MYHUUMNaIbHOW YCNyrn
yepe3s MOLL nnn yganeHHoe paboyee mecto MOLL

3.3.1.1. 3aasuteno (npeacrtasButenb 3aaBuTeNna) obpawaetca B MOLL ¢
3anpocom O npefocTaBeHUN MyHULMNANILHOW YCNyrn n NnpeactaBnseT 4OKYMEHThI B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATMBHOIO persaMmeHTa.

3.3.1.2. PaboTHVK M®L, BeayLmin npuem 3asB/1eHUI:

onpepenseT npegMmeT obpalleHus;

y[0CTOBEPAET NNYHOCTL 3asABUTENS;

NPOBOAMT NPOBEPKY MOSTHOMOUMNIA /iMLua, NOAAKLENO AOKYMEHTI,

NnpoBOANT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO perfiaMeHTa,;

3anosIHAET 3/1IeKTPOHHYI0 chopmy 3aaBneHnsa B AVIC MoL;

npn npenocTaBNneHU  AOKYMEHTOB,  YyKa3aHHbIX B NyHkte 2.5
aAMVHUCTPATMBHOIO perfaMeHTa Ha OymMaXHOM HocuTene, OCyLlecTBAseT
CKaHupoBaHVe npeacTaBfIeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBseHne ns AVIC MoL;

nepepaeT 3aABUTE/IO Ha MPOBEPKY M NOANUCaHNE,

nocne noanncaHua ckaHupyeT nognucaHHoe 3asasneHne B AVIC M®LL;

3arpyxaet B AIC MOLL foKyMeHTbl, npeacTaB/ieHHble B 3/1EKTPOHHON hopme
NN 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Aaeno;

BO3BpallaeT noAnMcaHHoe 3asiB/ieHMe U OpUTrMHaUsTbl BYMaXKHbIX [OKYMEHTOB;
BblAAeT 3adABUTESIIO PaCNUCKy B NpUemMe 4OKYMEHTOB.

ALMUHUCTpaTMBHbIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOALLMM MyHKTOM,
BbINOJIHAKOTCA B IeHb ObpalleHns 3aaBuTens.

Pesynbtatamy  BbINOMHEHNA  aAMUHUCTPATMBHBLIX Npoueayp  ABNAKTCA:
roToBOE K OTnpaBKe 3asB/ieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L|, HanpaBnsieT nNakeT [AOKYMEHTOB, MPUHATbIX OT
3asaBuTena B KOMUTET B 3N1EKTPOHHOM (popMe (B COCTaBe MakeToB 3/1EKTPOHHbIX Aen)
B TeyeHume OfHOro paboyero AHA CO AHA obpalleHus 3asBuUTeNs B CTPYKTYpHOE
nogpasgeneHve MoLl

Pesynbtatamy  BbINOMHEHUA  aAMUHUCTPATMBHBLIX Npoueayp  ABNAKTCA:
3asB/ieH/e U NakeT AOKYMEHTOB (3/1eKTPOHHOEe [Aef0), Hanpas/ieHHble B KomuTer,
NOCPeACTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Mprvem [OKYMEHTOB A/ NpefoCcTaBfieHuss MyHUUMNasbHOW ycnyru B
3NEKTPOHHON (hopme yepes PecnybmkaHCKUiA nopTar.
3.3.2.1. 3asButenb A9 Nogayn  3asiBfieHUMS B 3/IEKTPOHHOW  dhopme

BbINO/HAET c/ieaytolLme AenCcTBUS:
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BbIMOJIHAET aBTOpU3aLuio;

OTKpbIBAET DOPMY 3/IEKTPOHHOIO 3aAB/IEHNS;

3anoniHaeT JoopMy SMIEKTPOHHOIO 3asB/IEHUA, BK/HOYAIOLLY0 CBefeHus,
HeobxoguMble 1 oba3aTesibHble ANs NPefocTaBNeHnss MyHULMNaNIbHOW YCNyru;

npukpennseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WM 3NeKTPOHHble obpasbl
OOKYMEHTOB K popMe 3/1IEeKTPOHHOIO 3asB/ieHns (Mpy HeobxoaMMOCTW);

noarteepxaaet pakT O3HAKOMJ/IEHUS W COrfacus C YC/IoOBUAMU U MOPSALKOM
npefocTaB/ieHNA MyHULUMNANIbHON YCyrn B 3MEKTPOHHOM dhopme (ycTaHaBnmBaeT
COOTBETCTBYHLLYI OTMETKY O corsiacum B pOpMe 3/1eKTPOHHOrO 3asB/ieHNs);

noATBepXaaeT [OCTOBEPHOCTb COOOLLEHHbIX CBefeHud (ycTaHaBnnBaeT
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3/1IEKTPOHHOIO 3asB/IEHNS);

oTnpasniseT 3anosiHeHHoe 3N1EKTPOHHOE 3asaBeHue (HaxxumaeT
COOTBETCTBYIOLLYI KHOMKY B (pOpME 3/1EKTPOHHOIO 3asB/IEHUS);

3/1EKTPOHHOE 3asiB/ieHMe MNOANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHUAMM
nyHkTa 2.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa;

noslyyaet yBefloMsieHe 06 OTrnpaBke 3/1EKTPOHHOIO 3asB/1EHNS.

dopmaTHO-n1ornyeckas npoBepKa CChOpMMPOBAHHOIO 3aaB/1eHus
OCYLLLECTB/ISETCA MOC/e 3anofIHEHUA 3asABUTENIEM KaXKO0ro U3 Mosent 3/1eKTPOHHOM
dhopmbl 3aaB1eHMA. [pU BbISBNEHUM HEKOPPEKTHO 3ar0/IHEHHOIO MOSA 3/1EKTPOHHOM
dhopmbl 3aABNEHMA 3asBUTENb YBEAOMISAETCA O XapakTepe BbISIBIEHHON OLIMOGKM ©
nopsgke ee  ycTpaHeHWss  NoCPeacTBOM — MHKOPMAUMOHHONO  COO6LLEeHUs
HenocpeacTBEHHO B 3/IEKTPOHHOM (hopMe 3asB/1eHNs.

AOMWHUCTpAaTMBHbLIE MNPOLEAypbl, YCTaHaBNMBAEMble HACTOALLMM MYyHKTOM,
BbINOJIHAKTCA B A€Hb 06paLleHNs 3asBUTENS.

Pesynbtatamu  BbINO/IHEHNA  aAMUHUCTPATUBHLIX Npoueayp ABNAKOTCA:
3N1EeKTPOHHOE Aeno, HanpasneHHoe B KoMuUTeT nocpeacTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHune KoMmnsiekta 4OKYMeHTOB KOMUTETOM.

3.3.3.1. OcHOoBaHMEM Hayasia BbINOSIHEHNA aAMUHUCTPATMBHON npoueaypsl
ABNAETCA MOCTYN/IeHMe 3asB/IEHUS W UHbIX [OOKYMEHTOB, HeooXxoAuMbIX AN
npeaocTaseHns MyHULUNASIbHOW YCITyTI.

[O/DKHOCTHBIM ~ /IMLOM  (paBOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJIHEHWNE
aAMVHUCTPATMBHOW Mpoueaypbl SABNAETCH crneuynannucTt otgena AenonpovssoacTtea
Komuteta (ganee - [OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB).

3.3.3.2. [1o/HXHOCTHOE N0, OTBETCTBEHHOE 3a NPWeM AO0KYMEHTOB, B C/lyyae
ob6palleHns 3asaBuUTeNA C 3asaBneHneM B KoMutet:

onpegenseT npegmeTt obpalleHns; ycTaHaBIMBaeT JIMYHOCTb 3aABUTESNS;

NpPOBOAMWT MPOBEPKY NOSIHOMOYNIA NMLA, NOAAOLEro AOKYMEHTHI;

NnpoOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
nyHkte 2.5  aAMUHUCTPATMBHOIO  persiaMeHTa, NnpoBepKy  COOTBETCTBUA
npeacTaBfeHHbIX [OKYMEHTOB YCTAaHOBJ/IEHHbIM  TpeboBaHMAM  (Hag/iexatlee
odpopm/IEHME KOMWIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4epKHYTbIX C/TIOB M UHbIX HE OrOBOPEHHbIX UCMPaB/IeHNI);

3anofiHAeT  3MIEKTPOHHYK  (DOpPMYy  3asiB/IEHUS B aBTOMaTM3npOBaHHOM
NHPOPMaLMOHHOW cucTeme, npefHasHayeHHOW A1 OKas3aHUsA rocyAapCTBEHHbIX U
MYHULMNA/bHBIX YCYT;

npu npegocTaBneHnn  AOKYMEHTOB,  yKa3aHHbIX B MNyHkTe 2.5
aAMVHUCTPATMBHOIO  perfaMeHTa Ha OymMakHOM Hocutesie,  OCYLLeCTB/iSeT
CKaHupoBaHWe NnpeacTaBieHHbIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asaBNeHNE,

nepegaet 3asaBUTENIO Ha NPOBEPKY U nognucaHve,

nocsie nognucaHnsa ckaHupyeT noAnucaHHoe 3asiBeHue;
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3arpyxaet B aBTOMAaTM3MPOBAHHYIO NHJPOPMALMOHHYO cucTemy,
npefHasHayYeHHyl0 /19 OKasaHWUA [OCYAapCTBEHHbLIX U MyHUUMNasIbHbIX yCnyr
[OKYMEHTbI, NpeAcTaB/ieHHble B 3/IEKTPOHHON (hopMe WIn 31EKTPOHHbIE 06pasbl
OTCKaHMPOBAaHHbIX OKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE AEN0;

BO3BpallaeT MnoAnucaHHoe 3asB/ieHMe U OpPUTMHa/TbI BYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3aABUTE/II0 Pacnucky B npueme A0KYMEHTOB.

B cnyyae Ha/mums OCHOBaHWA [ANs  OTKasa B NpveMe  [OKYMEHTOB
[O/MHKHOCTHOE /N0, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, YBeAOMNAET 3adaBUTeNs
0 HaM4MKn NPenaTCTBUM A4/19 NpYeMa 3asB/IeHNs 1 BO3BpallaeT eMy [OKYMEHTbI C
0OBACHEHNEM COAEPXaHUSA BbISIB/IEHHbIX OCHOBaHWA O/ OTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a NpuemM [0KYMEHTOB,
NOCTYMN/IeHUA AOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asB/IEHWI0 HOMEpP B COOTBETCTBMM C HOMEHKNaTypou gen u
craryc «l1poBepka AOKYMEHTOBY;

n3yyaeT MNOCTYNUBLLUME 3/IEKTPOHHbIE [ena, B TOM 4uc/iie MNpUIOXKEHHble
3aABUTENIEM  [OOKYMEHTbl B  3/IEKTPOHHOW ()OpPME U  3NIEKTPOHHbIE  06pasbl
[OKYMEHTOB;

npoBepsieT KOMMNJEKTHOCTb, YNTAaeMOCTb 3/IEKTPOHHbIX 06pa30B [AOKYMEHTOB;
npoeepsieT cob/oaeHne YCNOBUIN AeACTBUTENIbHOCTM 3/1EKTPOHHON MOAMNUCH,

nocpeactsoM obpauleHus K EavHomy noptavty (B criyyvae, ecnum 3asBuTesiem

npeacrasfeHbl 3N1EKTPOHHbIE OOKYMEHTHBI, nognuncaHHble YCUIEHHOW
KBaNMOUUMPOBAHHON 3N1EKTPOHHOW NOANUCHIO).
Mpun Ha/IMumm OCHOBaHWI, npeaycMoTpeHHbIX NMYHKTOM 2.7.1

aMVHUCTPATMBHOIO perfiameHTa, MoAroTaBnMBaeT MPOEKT pelleHnss 06 oTkase B
npvemMe LOKYMEHTOB, HEOOXOANMbIX ANS NPeAOCTaBeHN MyHULMMNaIbHOW YCNYII.

B cnydae, ecnn B pesynbTare MPOBEPKA YCWUIEHHOW KBaMUuMpoBaHHOM
S/1IEKTPOHHOW MOANUCKU BbISBNIEHO HECO6/II0AEeHNEe YCNOBUI ee AeCTBUTENIbHOCTH,
MPOEKT peLleHns 06 oTkase AO/DKeH cofepXaTb NyHKTbl cTatbM 11 ®PepepanbHOro
3akoHa Ne 63-®3, KOTOpble NOCNYXWU/IM OCHOBaHWEM A1 ero NPUHATUA.

MpoekT peweHns 06 oOTkase B NpuemMe [AOKYMEHTOB, HeobXxoaumbIX A/iA
npeaocTaB/IeHns MyHUUMNaNIbHOM YCNyrn, C yKasaHWem npuynH oTkasa (B cnydae,
€C/IM  OCHOBaHuA [An1a OTkasa B MNpuvemMe [OKYMEHTOB, HeobXxogumbIX AN
npeaocTas/eHNs MyHULMN&IbHOW YCYry, CBSA3aHbl C HapyLUeHWEeM YCTaHOB/IEHHbIX
TpeboBaHWiA K TakMM [OKYMEHTaM, OCHOBaHuA ANs OTkasa B Npueme [OKYMEHTOB
OO/MKHBI cofepXaTtb WMHJopmMauuio O HauMeHOBaHWW [OOKYMEHTOB (MHchopmaumu,
CBefEeHNIn), KOTopble He npeAcTaB/ieHbl, cogepXar HedoCcToBepHble U (Unm)
NpoOTMBOpEYMBblE  CBefeHUs, OqIOPM/IEHbI C  HapylleHMem  YCTaHOBJ/IEHHbIX
TpeboBaHuii), HanpaefsieTcd Ha corflacoBaHme B YCTaAHOB/IEHHOM MNopsiake
nocpeacTBOM CUCTEMbI 3/1EKTPOHHOIO AOKYMEHTO060poTA.

CornacoBaHue npoekta peweHus o6 oOTkase B nNpuvemMe [OKYMEHTOB,
HeobXoaUMbIX A5 NPefocTaB/IeHUs MYHUUMNaIbHOW YC/yr, OCYLLEeCTBNSAETCS B
nopsake, npeayCcMOTPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBaHMin A1 OTkasa B MNpvemMe [OKYMEHTOB,
NPesyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTta, LO/MKHOCTHOe
L0, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, B TedeHue OAHOro paboyero AHA co
[AHSA NMOCTYNNEeHNsA 3aaBNeHNs, HanpasisaeT 3asaBUTeNI0, YKasdaHHbIM B 3asB/1IeHUN

cnoco6om, ysefoM/ieHne O NOCTYN/IEHNN 3asB/IeHNS, codepxallee BXOAALLMIA
pPerncTpaumoHHbIA  HOMep 3asB/ieHus, AaTty MnoJyvyeHus 3asBfieHus, MNepeyeHb
HavMeHOBaHWA oaiiioB, NPeACTaB/IEHHbIX K HEMY [AOKYMEHTOB, AaTy MnoJyyYeHus
pe3ynbTara MyHULUMNaSIbHON YCNyru.

nocne
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3.3.3.4. VicnonHeHue npoueayp, YyKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHNCTPATMBHOIO pernameHTa, npu Ha/MuMM  TEeXHUYECKO  BO3MOXHOCTU
oCyLLlecTBseTca B aBTOMaTNYECKOM pexume c NCnosb30BaHNEM
aBTOMaTU3NPOBAaHHOW MHGDOPMALMOHHON CUCTEMBI, NPpeAHa3Ha4YeHHOW A1 OKa3aHus
roCyapCTBEHHbIX N MyHULMNAbHbLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE MpOLEeAypbl, yCTaHaB/MBaeMble MNyHKTOM 3.3.3
aMVHUCTPATMBHOIO perfiameHTa, BbINOMHATCA B TeYeHne O4HOro paboyvero gHs co
[AHA NOCTYN/IEHUSA 3asBNIEHUA HA PacCMOTPEHMe.

Pesynbtatramn  BbINO/IHEHNA  aAMUHUCTPATMBHLIX MNpoueadyp  ABNAKOTCA:
MPUHATBLIN HA PacCMOTPEHME KOMMIEKT AOKYMEHTOB WM MPOEKT peLleHns 06 oTkase

B NpMEMe [OKYMEHTOB, HeOo6XOAMMbIX A1S NPeAoCTaBNeHUss MyHULVNabHON
yCcnyru.

3.4. HanpaBneHvie MexBeOMCTBEHHbIX 3arpoCoB B OpraHbl, y4acTByoLME B
npeaocTaBNEHNN MYHULMNASIbHONK YCYTU.

3.4.1. [MonyyeHne  [OKYMEHTOB B  pamMKax MeXBeOMCTBEHHOIO
B3aMMOAENCTBMSA He TpebyeTcs.

3.5. MoaroToBka pesynbtata MyHULMNAIbHOW YCNYTN.

3.5.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMWUHUCTPATMBHON npoLeaypbl
ABNAETCA MNOCTyN/IeHWe OT [O0/HKHOCTHOrTO /ivua, OTBETCTBEHHOINO 3a NpueM
[OKYMEHTOB, [O0KYMEHTOB, HeOoOXoAuMbIX ANS NpefocTaBleHus MyHULMNasIbHOM
YCNyIW.

3.5.2. [JO/MKHOCTHLIM ~ /IMLUOM,  OTBETCTBEHHbIM 38  BbINOJ/IHEHNE
aAMVHUCTPATMBHON Mpoueaypbl, SABNAETCA cneuynanucTt otaena peectpa U
ynpasfieHns umyLlectBoM Komuteta (ganee - A4O/HKHOCTHOE NNLO0, OTBETCTBEHHOE
3a NOAroToBKY pe3ynbTara NpefocTaB/eHNs MyHULMNASIbHON YCnyru).

[o/MmKHOCTHOEe  NnUo, OTBETCTBEHHOE  3a  MOArOTOBKY  pe3y/brarta
NpeaocTaBIeHNA MyHULMNASTbHOW YCyTI:

paccmartpvBaeT ChOPMMPOBaHHbLIA KOMMIEKT OOKYMEHTOB, HEOOXOAUMbIX
ANs nNpefocTaBfeHns MyHULMNaIbHON YCNyru;

npu BbISIB/IEHUM OCHOBaHWI ANsi OTKa3a B NpefocTaBNeHnn MyHULMNAIbHOM
YyCnyrn,  ykasaHHbIX B MNyHKTe 2.8.2 agMWHUCTPaATUBHOIO  pernameHTa,
noAroTaB/MBaeT MPOEKT peLleHns 06 oTkase B NpefocTaB/IeHUM MyHULMNaIbHOM
yCnyru,

B C/Nyyae OTCYTCTBMS OCHOBaHU [N oOTKasa B NpefocTaB/eHuu
MYHUUMNAIBHOW yCNyrK, nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPaTUBHOIO
pernameHta, Mo wuToramM pPacCMOTPEHUA [OOKYMEHTOB, Heo6XOoAMMbIX —O/1s
npefocTaB/ieHNss MYHULMNaIbHOW YCNyrn, NOAroTaB/MBaeT MPOEKT pesynbrara
npefocTaB/ieHNA MyHULMNAIBHOW YCYr B COOTBETCTBUM C NOAMYHKTOM 1 nyHKTa
2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

Hanpas/fisieT MOArOTOB/IEHHbIA  MNPOEKT pe3ynbTara npefocTaB/ieHns
MyHULMNANBHOW  YCNYrM  Ha  corflacoBaHWe B YCTAHOB/IEHHOM  Mopsifke
nocpeAcTBOM CUCTEMbI 3/IEKTPOHHOIO A0KYyMEHTO0b0opoTa.

ALMUHUCTpAaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALNM MyHKTOM,
BbINOJIHAKOTCA B TEYEHME YeTbIpex pabounx Hei.

Pesynbtatamy  BbINO/IHEHUA aAMUHUCTPATUBHBLIX Npouenyp ABMAKTCA:
NPOEKT pelleHns 06 oTkase B NPefoCcTaB/IEHUN MYyHULUMNaIbHOW YCyrn, npoexT
BbIMUCKN 13 peecTpa MyHULMNaNbLHOI0 UMYLLIECTBA.

3.5.3. CornacoaHue npoekTa pesynbTara npegocrasneHns
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MyHUUMNAIbHON  ycnyrn  (ganee -  MPOoeKTbl [OKYMEHTOB) OCYLLECTBNSAETCS
HaYaUlbHUKOM OTAena peectpa U ynpasfieHUs MMYLLEeCTBOM, OTBETCTBEHHOIO 3a
NoAroToBKY pe3ynbTaTa MyHUUMNanbHOW Yycnyrun, 3amectuTtenem [pepceparens
KomuteTa.

MoAroToBNEHHbIE  MPOEKTbl  [OKYMEHTOB, nvewLwme  3amMedvaHus,
BO3BpaLLalTCca Ha [opaboTKy /inly, OTBETCTBEHHOMY 3a MOATOTOBKY pesy/bTara
MyHUUMNaNbHOM ycnyrn. llocne ycTpaHeHus 3ameyvaHuili NPoeKTbl [OKYMEHTOB
NOBTOPHO MepeaaroTcsa 41s cornacoBaHvs u noanncaHus.

Mpepceparens Komuteta npy  pacCMOTPEHMU MPOEKTOB  [AOKYMEHTOB
npoBepsieT cobnwgeHne  aAMUHUCTPATUBHOIO  periamMeHTa  AO0/HKHOCTHbIMU
nmuammn Komureta B 4acTu CPOKOB BbINOJSIHEHUS afMUHUCTPATUBHBIX Npoueayp, Wx
nocnepoBartesibHOCTU W MOJHOTbI, Ha/IMYUS  COr/lacoBaHUM  YNOSIHOMOYEHHbIX
AO/DKHOCTHbBIX Ny, KomuTeTa B CUCTEME 3/1IEKTPOHHOIO J0KyMeHTo060poTa.

B cnyyae BbISIBMIeHWS HapylweHWn B 4YaCcTU CPOKOB  BbINOJSIHEHUSA
aAMVHUCTPATMBHbIX  Mpouedyp, WX  NocnefoBateslbHOCTM M MOJHOTHI
Mpeacepatens KomuTtetra vHUMUMUPYET MpUBIEYEHWE K OTBETCTBEHHOCTU /UL,
OOMYCTUBLUMX HapyLIeHWsl, B COOTBETCTBUMU C MNYHKTOM 4.3 agMVWHUCTPATUBHOIO
pernameHTa.

AOQMUHUCTpPaTUBHbIE NpouUeaypbl, YCTaHaBNMBAEMblE HACTOSLUMM MYHKTOM,
BbINOJIHAKTCA B TeueHne Tpex pabounx aHeun.

PesynbTaTtamn BbINO/IHEHUS afMUHUCTPATUBHLIX Mpoueayp SBAAOTCS:
peleHne 06 oTkase B Mpueme AOKYMEHTOB HEO06XOoAMMbIX A1 npefocTaB/ieHns
MYHUUMNAIBHOW yCnyrn, pelleHne o6 oTkase B NpefocTaBfeHUn MyHULMN/TbHOM
ycnyru, uHgopmauma o6 obbektax HeABWKMMOro MMYLLECTBA, HaxoAsaWmMxcs B
MYHUUMNA/IbHON COGCTBEHHOCTU 1 NpefHa3HaYeHHbIX 415 coavn B apeHay.

3.5.4. VicnonHeHne npoueayp, YykKasaHHbIX B nNyHKTax 3.5.2,
aAMVHUCTPATMBHOIO pernameHTa, npu Ha/MuMm TEeXHUYECKOW BO3MOXHOCTU
ocylecTBnseTcs B aBTOMaTnyecKom pexvve c NCNosib30BaHNEM
aBTOMaTU3NPOBAHHOM  UH(POPMALMOHHOM  CUCTEMbI, NpefHa3Ha4YeHHOW Anis
oKasaHus rocyapCTBEHHbIX Y MyHUUMNAIbHbIX YCIYT.

MakcMa/ibHbIA  CPOK  BbIMNOJIHEHUS  aAMWHUCTPATMBHBLIX  Mpoueayp,
yKa3aHHbIX B NyHkTe 3.5. aAMWHUCTPATMBHOIO perramMeHTa, COCTaBNseT YeTbipe
pabounx gHs.

3.6. Bbigaya (HanpasneHve) 3asBuTeNt0 pesynbTaTa MyHULMNaIbHON YCyri.

3.6.1. OcHoBaHMEM Hauvana BbINO/IHEHUS aQMUHUCTPATMBHOW npoueaypsl
ABNAETCA NOJydYeHue [O/HKHOCTHbIM JIMUOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMVNHUCTPATMBHOW npoueaypbl, LOKYMEeHTa, NoATBEPXAAlLWero npegocraB/ieHve
MYHULMNAIBHOR YCNyTi.

[O/DKHOCTHBIM NINLIOM, OTBETCTBEHHbLIM 3@ BbINOJ/IHEHME AAMUHUCTPATUBHOM
npoueaypbl, SBNSETCA cneuyuasiuct otgena  Agenonpowssonctea (ganee -
[O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgadyy (Hanpas/ieHve) AOKYMEHTOB).

3.6.2. [O/MKHOCTHOE /NuUUOo, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
[OKYMEHTOB:

obecrneunmBaeT perucTtpaumio M BHECEHVME CBefeHWA O pesy/ibTaTe
npeaocTaBieHns MyHULMNAIbHON YCNyrn B MNOACUCTEMY BefeHWUs OOKYMeHTauun
aBTOMaTU3NPOBAHHOW MHPOPMALMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW A1 OKa3aHWUs
roCcy4apCTBEHHbIX U MyHULUNANbHBLIX YCAYT;

n3sewaetr 3afaBuUTeNna (ero npeacraBuTeNs) CrocoboM, YyKasaHHbIM B
3asaB/ieHNUN, O pesyfnbTaTe NPefocTaBfieHnss  MyHUUMNaNbHOM  yCcnyrm u o
BO3MOXHOCTM MNOJly4YeHUss pesynbTata NpefocTtaBNeHnss MyHUUMNa/IbHOW YCnyrn B

3.5.38.
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KomuteTte wim B M®LL

WcnonHeHne  npouegyp  Npyu HaMuMW  TEXHUYECKOW  BO3MOXHOCTU
ocylecTBnAeTcs B aBTOMaTUYECKOM pexume c NCnonb30BaHNEM
aBTOMaTU3MpPOBaHHOM MHADOPMALMOHHON CUCTEMDI, NPeAHasHa4YeHHOW 19 OKa3aHus
rocyapCTBEHHbIX N MyHULMNAbHbLIX YCNYT.

AOMUHUCTPATMBHbLIE NpouUeaypbl, YCTaHaBMMBAEMble HACTOALMM MYyHKTOM,
BbIMO/IHAKOTCA B TeYeHWe OAHOro paboyero AHA CO AHA NOANMUCAHUA [OKYMEHTa,
ABNANOLLErocs pe3ynbTaTtom npenocTasneHus MYHULMNASIbHOW YCnyru,
YNO/THOMOYEHHbLIM AO/HKHOCTHLIM NULOM KomuTeTa.

Pesynbtatamy  BbINOMIHEHUA  aAMUHUCTPATUBHBLIX NpoLeayp  ABNAKTCA:
pasmelleHre CBeAeHUn O pesynbTaTe NpefocTaB/eHUs MyHUUUNasIbHOW YCiyru B
NH(POPMALMOHHBLIX CUCTEMAX, W3BELLEeHNe 3aaBuTensd (ero npeacrasutenia) o
pesynbTare npefocTaBneHnss MyHULMNaIbHOM YCnyrn n cnocobax ero nosyyeHus.

3.6.3. MopsAgok  Bbldaun (HanpasneHus) pesynbtara npefocTaB/ieHns
MYHUUUNAIBHON YCyrn:

3.6.3.1. Mpn obpalleHnn 3asBUTENA 3a pe3y/ibTaToOM MYHULMNa/ILHOW YCnyru
B M®Ll, paboTHuk M®LL BbigaeT 3asdABUTENO pe3ysibTaT MyHUUMNaIbHOW YCyru B
dopme ak3emnnApa 3NEKTPOHHOro [AOKyMeHTa Ha OymaxHoMm Hocutene. [lo
TpeboBaHUO 3asBUTENSA BMeECTe C 3K3eMIM/IAPOM 3/IEKTPOHHOIO0 [AOKYMeHTa Ha
OYMaXHOM HocuTesie emy NpefocTaBNAeTCsA 3K3eMM/IAP 3/IEKTPOHHOIO AOKYMeHTa
nyteM ero 3annucu Ha CbeMHbli HOCUTENb WHJOPMauMM WK  Hanpas/ieHns
3K3emnaspa 3/1eKTPOHHOIO AOKYMEHTa MO 3/1eKTPOHHOW Mo4yTe B afpec 3asBUTENs.
Mpy 3anncn Ha CbeMHbIi HOCUTENb MHGPOPMaUMM WK HanpasB/eHUn 3K3emnispa
3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNIAP 3NEKTPOHHOIo
[OKYMEeHTa Ha OYyMadKHOM HocuTesne, Mo 3/1eKTPOHHON MnoyTe UAEHTUYHOCTb Takoro
3K3emniApa 3/1eKTPOHHOrO [OKYMEHTa 3K3eMNAApy 3SNEKTPOHHOINO [OKyMeHTa Ha
ByMaxxHOM HocuTene 3aBepseTcs YNO/THOMOYEHHbLIM COTPYAHWKOM c
NCNOJIb30BaHNEM YCUNEHHOW KBa/IM(DULIMPOBAHHOM 3NEKTPOHHOW MOAMNUCHK.

ALMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MyHKTOM,
BbINOJIHAKTCA B MNOpPAAKE O4YepefHOCTW, B AeHb MNpUOLITUA 3asaBUTENI B CPOKM,
YyCTaHOB/IEHHbIE pernameHTom pabotbl MOL,

Pesynbtatamy  BbINOMIHEHUA  aIMUHUCTPATMBHBLIX Npoueayp  ABNAKOTCA:
dmkcaums dpakta Bblgaun pesysibTara npefocTtasneHns MyHUUMNanbHOW YCnyrn B
AVC ML, pesynbtaTr npenoctaBNeHns MyHUUMNaNbHOW YCNyrn,  BblAaHHbIN
3aABUTENIO.

3.6.3.2. TNpn obpalleHnn 3aaBUTeNA 3a pPe3yNbTaTtoM MYHULMNaSIbHOW YCyru
yepe3 PecnybnnkaHCKUA nopTas 3asiBUTENI0 B JIMYHbLIA KabuHET aBToMaTuyecKu
HanpaBfsAETCA 3/IeKTPOHHbIN 06pa3 [AOKyMEeHTa, SABNAIWErocs pesy/bTaToMm
npegocTas/ieHNs MYHUUMNASTIbHOW ycnyru, NoANNCaHHbIN YCUIEHHOW
KBaNMOUUMPOBAHHON 3/1IEKTPOHHON MOAMUCLI0  YNOSTHOMOYEHHOTO  AO/HKHOCTHOIO
nvua Komurera.

ALMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaB/IMBaAEeMble HACTOALMM MYHKTOM,
BbIMOJIHAKTCA B AeHb NOANMCcaHUA OOKYMEHTa, MOATBepXAatoLlero npefocrasfeHve
(oTka3 B npepocTaB/ieHUN)  MYHUUMNAIBHOW  YCIyrK,  YNOJIHOMOYEHHbIM
OO/MKHOCTHBLIM fivuoM KomurteTa.

PesynbTatamu  BbINOMHEHUA  AAMWHUCTPATUBHbLIX NPOUeayp ABAAKTCA:
HanpasfneHwe (NpefocTasfieHe) C WCMNofb3oBaHMeM Pecnyb/MkaHCKoro noprasia
3aABUTEN0  AOKYMEHTa, NOATBEPXAAKWEro npefocTaB/ieHne  MyHULMNasIbHOM
ycnyru (B TOM yucsie 0Tkas B NpefocTaB/ieHUn MyHULMNAIbHOW YCyri).

3.6.3.3. Mpn obpalleHnn 3a8BUTENS 3a Pe3yNbTaTtoM MyHUUUNAaNbLHOW YCAyrn
B KomuTteT, [O/MKHOCTHOE /MuOo, OTBETCTBEHHOE 3a Bblgady (HanpasfeHue)
OOKYMEHTOB, BblAaeT 3asBuTE/NIl0  pesynbTal  MyHuMuunasibHon  ycnyru.  Tlo
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TpeboBaHM0 3asABUTENSA BMECTe C 3K3EMMISPOM 3/IEKTPOHHOIO [AOKYMEHTa Ha
OYMaXXHOM HOcuTene emy NpPefocTaB/AeTCa 3K3EMMIAP 3MNEKTPOHHOrO AOKYMeHTa
nyteM ero 3anMcu Ha npefoCcTaB/ieHHbIA 3asBUTENIEM CbEMHbI  HOCUTESb
MHpoOpMaLMM UM HaMnpaB/iEHUS  3K3eMNAApa  3/IEKTPOHHOIO  [AOKYMEHTa Mo
3/1EKTPOHHON NoyTe B afpec 3assBUTESS.

AOMUHUCTPaTMBHbLIE NpOoLEeAypbl, YCTaHaB/IMBAEMbIE HACTOSLLMM TYyHKTOM,
OCYLLIECTBNAKTCA B MNOpsiAKe O4YepedHOCTW, B AeHb MNpubbITUS 3asBuUTens B
cooTtBeTcTBMM C MpaBnnamm BHYTPEHHEro TPYAOBOro pacnopsigka Komurerta.

Pe3ynbTaToM  BbINOMHEHUS  aAMWHUCTPATMBHbLIX  Npoueayp  SBASKOTCS:
dmkcaums pakta Bblgaun pesysbTarta npefocTtaBneHnss MyHULMNAIbHON ycnyrn B
aBTOMaTM3NPOBaHHOW MHAIOPMALMOHHON cucTeMe, npeaHa3Ha4YeHHON A1 oKasaHus
rocyapCTBEHHbIX M MyHULMNa/bHBLIX YCAYT.

3.7. VicnpaBneHne TEXHNYECKMX OLLMOOK.

3.71. B cnyyae OOHapyXeHWss TEeXHWYECKOW OLMOKA B [OKYMEHTe,
ABNAOWEMCA pe3ynbTaTtoM MyHUUMMNaNbLHOW YCNyr, 3asBuUTEeNb HanpasnseT B
KomuTeT:

3aABsieHne 06 ucnpaBneHun TexHUYeckon owmnbkn (npunoxeHne Ne 6 K
HacToALLEeMY afMVHUCTPATUBHOMY pPerfiameHTy);

[OKYMEHT, BbIA@HHbIA 3aABUTE/0 Kak pe3y/sibTaT MyHUUMMNaNIbHON YCNyru, B
KOTOPOM COLEPXUTCHA TEXHNYECKAs OLLUMOKa,;

LOKYMEHThI, MMeoLLMe Hpuanyeckyto cuiy, CBUAETE/NbCTBYIOWME O HaMumn
TEXHUYECKOWN OLUMOKN.

3aaBneHne 06 ncnpasneHnn TEXHUYECKON OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
[OKYMEHTe, ABNAIWEMCA  pe3ynbTaTtOM  MyHUUMMANbHOW  ycniyry, nojaetcs
3aasuTenieM (YnosIHOMOYEHHbIM NpeAcTaBuTesnieM) NMoyYTOBbIM OTMpaB/eHVEM (B TOM
4ynucne C UCNOJb30BaHWEM 3EKTPOHHOW MNouThbl), /IM60 4vepe3 Pecnyb/mKaHCKuI
noptan wiv MoLl.

3.7.2. [JO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a nMNpuemM  [OKYMEHTOB,
OCYLLeCTBNSAET npvem 3asBfieHMss 00 UCnpaBneHnM TEXHUYECKON  OLUMOKM,
perncTtpupyeT 3asBfieHMe C MNPUIOXKEHHbIMW OOKYMEHTaMW U nepejaeTr uXx
[ODKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

AOMUHUCTpPATUBHbIE MNPOLEAypbl, YyCTaHaBNMBaEMble HACTOALUMM MYyHKTOM,
BbIMOJ/THAOTCA B TEYEHNe OHOro paboyero AHA € AaTbl perucTpauum 3assfeHus.

Pesynbtatamu  BbINOMIHEHUA  AAMWHUCTPATMBHBLIX NPOUEdyp ABAAKTCS:
MPUVHATOE 1 3aperncTpypoBaHHOE 3asiB/IeHNe, Harnpas/IeHHOE Ha paccMOTpeHve
LO/DKHOCTHOMY /LY, OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

3.7.3. [O/mKHOCTHOE /iMuOo, OTBETCTBEHHOE 3a 006paboTKy [AOKYMEHTOB,
paccMaTpuBaeT [LOKYMEHTbl U B LEAX BHECEHUS WCNpPaBfieHUn B [OKYMEHT,
ABNAIOLWNIACA pe3ynbTaTtoM npegocTasneHns MyHULMNaNbHOW yCyru,
OCYLLLeCTBNIAET MpouUeaypbl, NMPeAyCMOTPEeHHble MyHKTOM 3.5 aAMVWHUCTPAaTUBHOIO
pernamMeHTa, U BbiAaeT WCMPaB/IEHHbIA OOKYMEHT 3asaBUTEN0 (YNO/IHOMOYEHHOMY
npeacTaBuUTesi0) NIMYHO NOJA POCMUCL C U3bATMEM Y 3asaButens (YnosHOMOYEHHOro
npeacrasuTesnia) opurMHana [OKYMEHTa, B KOTOPOM COAEPXUTCHA TexHuYeckas
owunbka, WM HanpasniseT B ajpec 3asaBuUTeNs MO4YTOBbIM  OTNpaB/ieHNEM
(nocpeacTBOM 3/1IEKTPOHHOIM MOYTbI) MUCBMO O BO3MOXHOCTU MOJTyYEHUS AOKYMEeHTa
npn npepoctasneHn B KOMUTET opurnHasia AOKYMEHTa, B KOTOPOM COLEPXMUTCA
TexHn4yeckas oLumobka.

AOMUHUCTPATMBHbIE NPOLEAypbl, YCTaHaBNUBAEMbIe HACTOALMM MYHKTOM,
BbINOJIHAOTCA B TeyeHue ABYX pabouux OHeil nocne OBHapyXeHUs TeXHUYeCKOM
OLWKNGKA WM MONyYeHNss OT JOO0ro 3avHTEPECOBaHHOrO uua 3aaB/eHUs o
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[0NyLEHHON oLnbKe.
PesynbTtatamn  BbINOSIHEHUA  @AMWHUCTPATMBHBLIX Npouedyp  SBAAKOTCS:
BblAHHbIN (HanpaBfeHHbIN) 3aABUTESTHO LOKYMEHT.

4. MNopaaok 1 hopMbl KOHTPO/IA 3a NPeAoCTaB/IEHNEM MYHULMNAIbHOW YCyTI.

4.1. TlopsiioK OCYLLECTB/IEHUSI TEKYLLLErO KOHTPO/IS 3a COBMI0AEHNEM U
NCMOSTHEHNEM OTBETCTBEHHbIMU [0/HKHOCTHLIMU IMLAMMN MOJIOXKEHUIA
afMVHUCTPATUBHOIO pernaMeHTa v UHbIX HOPMATUBHBIX MPAaBOBbLIX aKTOB,
yCTaHaB/MBaOLWMX TPe6OBAHUS K NPEA0CTaBNIEHNI0 MyHULMNANBLHOR ycnyru, a
TaKKe NPUHATVEM UMU PELLIEHWIA.

KOHTpO/Ib 32 MOMHOTON M KayecTBOM MpefocTaBleHUs  MyHULMNasIbHOM
YyCnyrun BKOYaeT B cebsi BbIsIBNIEHWE U YCTpaHeHMe HapylleHuid npas 3asBuTenen,
nposefeHne MpPoOBEPOK COOMAeHUA npoueayp npeaocTaBneHnss MyHULMNasIbHOM
yCnyru, noAroToBKy peleHnin Ha genctens (6esgeincTene) AO/MKHOCTHbIX UL, opraHa
MECTHOro caMmoynpaB/ieHUs.

dopmMaMn  KOHTPONA 3a COGMAAEHNEM WCMOMHEHUS aAMUHUCTPATMBHbIX
npoueayp ABMAITCS:

1) npoBepka K cornacoBaHve MPOEKTOB [OKYMEHTOB MO MNpPefoCTaBeHMIO
MYHULMNANILHOR ycnyru;

2) npoBoAMMble B YCTAHOB/MIEHHOM  MNOpsigke  MNPOBEPKM  BefeHus
[enonpon3BoACTBa,

3) npoBedeHve B YCT@HOB/IEHHOM  MOPSAKE  KOHTPOJIbHbIX MNPOBEPOK
co6oaeHNs npoueayp NpPeaocTaBieHNss MyHULMNaIbHOW YCNyru.

B uensax Tekywero KOHTPONAS WCMNOMb3YKTCA CBEAEHUS, WMelWmMecs B
3/1EKTPOHHOM 6a3e fdaHHbIX, CnyXebHas KOppPecrnoHAEHUMS, YCTHas M NUCbMEHHas
NHpopmaums OO/DKHOCTHBIX v, OCYLLLECTBNAOLLMX BbIMNOJIHEHVE
agMUHUCTPATMBHBIX MpoUeayp, XypHasibl yyeTa COOTBETCTBYHOLMX OOKYMEHTOB W
apyrve ceefieHus.

Ons  ocywecTBNeHWss  KOHTPONS  3a  COBEpLUEHMEM  AeNCTBUA  npu
npeaocTaBfeHnn MyHULUNaIbHOW YCNYTM U NPUHATUN  PELLEHUIA  PYKOBOAUTESHO
opraHa MeCTHOrO camoynpaB/ieHUss MNPeACcTaB/IATCA CrpaBkyn O pesy/bTarax
npeAoCTaBNEHNSA MyHULMUNAILHOR YCyTiA.

O cnydyasax W NpUYMHaxX HapyweHus CPOKOB, MOCNefoBaresibHOCTM U
cogepXaHua  aAMUHUCTPATUBHbLIX Npoueayp AO/MKHOCTHbIE AuMua HemensIeHHO
NHGOOPMUPYIOT PYKOBOAWUTENS OpraHa, NpefoCTaBASOWEro MyHULMNaIbHYO YCyTy,
a TaKke npegnpuHUMatoT CPOYHbIE MEPbI MO YCTPaHEHUIO HapYLLEHWIA.

TekyWwmnin KOHTpPONb 3a cob6ngeHnemM nocnefoBaTenlbHOCTU  AEUCTBUM,
onpefesnieHHbIX  agMUHUCTPATMBHbIMK  MpouedypamMmy N0 NpeaocTaB/ieHNto
MYHUUMNAIbHOW  YCNyru, OCYLECTBNSETCA 3amMecTUTesieM PyKoBOAUTENs opraHa
MECTHOrO camoyrnpaB/ieHWsi, OTBETCTBEHHbIM 3a oOpraHusauyuio  paboTbl Mo
npenocTaBneHnto MYHUUMN&STbHOW ycnyru, HaYa/IbHUKOM otgena,
OCYLLECTB/AIOWEro opraHusauuio paboTbl N0 NPefoCTaB/IEHNO  MyHULMNAIbHOM
yCnyru.

MepeyeHb [AO/MKHOCTHbLIX ML,  OCYLLECTBASAKLWMX TEKYLWMA  KOHTPOSb,
yCTaHaBNIMBAETCS MOJIOKEHMAMUN O CTPYKTYPHbIX NogpasfeneHnsx opraHa MecTHOro
camoynpas/ieHNsA N AO/HKHOCTHLIMU PerfiaMeHTamu.

4.2, Mopsi0K 1 NePUOANYHOCTbL OCYLLIECTB/IEHMS! NIAHOBbIX U BHEM/TaHOBbIX
MPOBEPOK MOSTHOTLI 1 KauecTBa NpeaocTaBeHnst MyHULMNabHOW YCyri, B TOM
yncne NopsiAoK U POPMbI KOHTPO/IS 3a NOMHOTOW M KAYECTBOM MPeoCTaBeHNs
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MYHULMNANBLHOR yCyri.

4.2.1. KOHTpoO/b 3a NOJIHOTOA " KayecTBOM npeaocTaB/eHns
MYHULMNANILHOWN YCNYr OCYyLLLeCTBNsEeTCA B (hopmMax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus Xasniob 3aaBuTeneit Ha aelncteusa (6e3pnelicterne) Komurteta,
a TaKke UX O/HKHOCTHbIX /UL, MYHULMNANbHBIX CIyXaLux.

4.2.2. B uensx oOCywecTBNEeHNs KOHTPOSA 3a MOSIHOTOM U KavyeCTBOM
npefocTaBneHns MyHULMNaIbHOM YCNyrn NpOBOAATCA M/1aHOBble W BHEM/1aHOBbIE
nposepkn. TOpA4OK W NEPUOAMYHOCTb  OCYLLECTB/IEHUSA  MIAHOBbLIX MPOBEPOK
ycTaHaB/MBaeTcsa  nnaHom  pabotbl  Komuteta. Mpn  npoBepke  MoOryTt
paccmarpuBaTbCsl BCe BOMPOCHI, CBA3aHHble C NpPefocTaBfieHneM MyHULMNaIbHON
ycnyrn  (KOMMJIEKCHblE  MPOBEPKW), WM  OTAESbHbIA  BOMPOC, CBSA3aHHbLIA C
npefocTaB/ieHNeM MyHUUMNanbHOW ycnyrn (Tematudeckue nposepku). [NpoBepka
Takke MOXeT NPoBOANTLCS MO KOHKPETHOW Xanobe 3asaBuTessi.

4.2.3. BHennaHoBble MNPOBEPKM MPOBOAATCA B CBA3M C  MNPOBEPKOW
YCTpaHeHNss paHee BbISB/IEHHbIX HapyLleHWn agMUHUCTPATUBHOIO pernameHTta, a
Takke B C/yvyae MofAyvYeHus xanob 3asBuTeneil Ha pencteusa (6e3nencrseume)
KomuteTta, a takke X AO/HKHOCTHbIX AL, MYHULMNAbHBIX CyXaLlmX.

4.2.4. Pe3ynbTaTbl MNpPOBEPKM OCOPMIAKOTCA B BUAE akta MpPOBEPKU, B
KOTOPOM  YKas3blBAlOTCHA BbISABMIEHHbIE HeJOCTaTkKM U MPefjiokeHns Mo ux
yCTpaHeHuIo.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbBIX /1ML, OpraHa, npeocTas/IAoLWLero
MYHULMNa/TbHYO YCNYTy, 3a peLleHus 1 AeicTeus (6e3nencTeune), npyuHumaemMble
(ocywecTBnsiemMble) UMW B XO4e NpefoCcTaBeHns MyHULUMNANIBHON YCNYTI.

Mo pesynbTaTam MNPOBEAEHHbLIX MPOBEPOK B C/lyvyae BbISIBNIEHUS HapyLleHWi
npaB 3asiBUTENEll BUHOBHblE /NULA NPUB/MEKATCA K OTBETCTBEHHOCTM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii degepaunn.

PykoBoauTenb opraHa MECTHOro camoynpasfieHnsl HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHUNE 3asAB/IEHWIA.

PykoBoguTenb (3aMectuTeslb PyKOBOAMTENS) CTPYKTYPHOro nogpasfaeneHus
opraHa MecTHOro camMoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
(Wnn) HeHagiexallee BbINOSIHEHME aAMUWHUCTPATUBHBLIX AEACTBUIMA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO periameHTa.

[O/MKHOCTHbIE NMUA W UHbIE MyHUUMN&/IbHbIE CryXawue 3a peweHus u
AencTBuS (6espeircTame), npuHUMaemble  (OCYLLLECTBNSAEMbIE) B  Xoge
npenocTas/ieHns MYHUUMNATBHOW  YCNyru, HecyT  OTBETCTBEHHOCTb B
yCTaHOB/IEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepusytoLme TpeboBaHUs K Nopsaky 1 oopMam KOHTPOsiS 3a
npefocTas/ieHNEM MyHULMN&IbHON YCyr, B TOM YMC/Ie CO CTOPOHbI rPpaxaaH, ux
06beUHEHNIA 1 OpraHn3aumi.

KoHTposib 3a npefocTaBneHneM MyHULMNANbHOW YCYr CO CTOPOHbI PaXXaaH,
X OObeAVHEHWI W opraHu3auuii, OCyLLecTBNsSeTCA MOCPEeACTBOM OTKPbITOCTU
[eATeNlbHOCTU  opraHa  MeCTHOro  camoymnpaBsfieHuss  npu  npefocTaBieHnm
MYHUUMMNANBHON  yCNyru, MNOJlyYeHuUs MOMHOW, akTyaslbHOW U [OCTOBEPHOM
MHpopMauUMKn O nopsigke nNpefocTaBfIeHNss MYHUUMNAIbLHOW YCNYyT 1 BO3MOXHOCTU

focyae6GHOro paccMOTpeHusl o6palleHuii (xano6) B npouecce npeaocTaBieHus
MYHULMMANbLHOW YCIyri.
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5. focyae6Hblii (BHecyaebHbIn) NopsiioK 06XanoBaHUS peLueHnii 1 AeCTBUi
(6e3gencTens) opraHa, NpeaoCTaBASOLWEro MyHULMNANbHYIO YCNyry,
MHOIO(PYHKLMOHAIbHOIO LEeHTpa NpefocTaB/ieHns rocyAapCTBEHHbIX U
MYHUUMNANbHBLIX YCAYr, opraHu3auunii, ykasaHHbIX B Yactn 1.1 ctatbun 16
®PepnepasibHoro 3akoHa Ne210-93, a Takke UX A0/HKHOCTHbIX /UL, MYHULMNU/TIbHbIX
cnyxawmx, paboTHUKOB.

5.1. 3aaBMTeEN UMEKT NpaBO Ha 06XasioBaHME B [OCYAEeO6HOM nopsake
pelleHnii n geictemii (6e3geincTBms) AO/MKHOCTHOMO NMua KomuteTta, npeacenarens
KomuteTa, pykoBoAuTENS MHOTOOYHKLMOHa/TbHOTO LieHTpa, paboTHUKa

MHOTO(PYHKLUMOHA/TLHOTO  LEHTpa, oOpraHvsauui, npeaycMoOTpPeHHbIX YacTbio 11
cTtatbh 16 ®efepasibHOro 3akoHa Ne 210-93, a Takke MX pabOTHUKOB.

3asaButenb MOXeT 06paTuTbCA C Xanoboil, B TOM uucne B CeayroLmx
cny4yasx:

1) HapylwleHne Ccpoka peructpauum 3anpoca O NpefocTaB/ieHnn
MYHUUMNAIBHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15 1 defepanibHOro 3akoHa
Ne 210-93;

2) HapylweHve cpoka npefocTaB/ieHUs  MyHUUMnanbHOW  ycnyrn. B
ykaszaHHOM cnydae pgocygebHoe (BHecyaebHoe) obXanoBaHue 3asBuTENEM
peleHnin n aencTenii (6e34encTBrsa) MHOroqyHKUMOHa/TLHOIO LEeHTpa, paboTHMKa
MHOTOCPYHKLIMOHaIbHOIO LueHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOIO(PYHKUMOHaUTbHBINA  LEHTP, pelleHns u aeinctsus (6e3geincteme) KoToporo
06XanylTcs, BO3/M0XeHa (QYHKUMA N0 NpPefoCTaBNeHN0  COOTBETCTBYHOLLMX
MYHUUMNANbHBIX YCAYyr B MNO/HOM O6bemMe B Nopsake, onpefeneHHom yactbio 1.3
ctatbn 16 ®epepasibHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3asaBUTENsA [OKYMEHTOB wnmM wuHdopmauun nméo
OCYLLLEeCTB/IEHNA [OEWCTBUA, NpeAcTaB/ieHMe WM  OCYLLEeCTB/IEHWE KOTOPbIX He
npeaycMoTpPeHO HOpPMAaTMBHbLIMK MpaBoOBbIMM  akTamu Poccuiickorn  ®epepaunn,
HOPMAaTVBHbIMX MpPaBOBbIMM akTamu Pecnybnvkn TartapcTtaH, MyHAUMNaIbHbIMU
NnpaBoBbIMY akTaMu A5 NPeAoCTaBeHNs MyHULMMNAIbHON YCNyTu;

4) oTKa3 B npuemMe [OKYMEHTOB, NMpefocTaB/ieHne KOTOpbIX MnpeaycMOTPeHOo
HOpMAaTVBHbIMX NPaBOBbIMW akTamu Poccuiickon  Pepgepaumn, HOPMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnvkn TatapcTtaH, MyHAUMNaIbHbIMW NPaBOBbIMU aKTamm
ANs NpefocTaBfeHnss MyHULMNASIBHON YCNyrn, Y 3asBUTENS;

5) oTka3 B npefocTaB/IEHUN MYHUUMMaNIbHOM YCNyrn, €ec/in  OCHOBaHUSA
oTKasa He npefycmoTpeHbl dpefepasibHbIMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUU
C HAMW WHBIMW HOPMaTMBHbLIMA NPaBOBbIMW akTamy Poccuiicko dPepepaumu,
3aKOHaM M MHbIMM HOpPMaTMBHbIMW MPaBOBbIMW akTamu Pecnybnvkun TartapcraH,
MyHMLMNANbHBIMM  NPaBoBbIMM  akTamu. B ykazaHHOM cnydae pgocygebHoe
(BHECynebHOe) ob6XasioBaHWe 3asiBUTENEM peLueHuA 1 AelicTBuin (6e3aeincTens)
MHOTORYHKUMOH&/IBHOTO  LEHTpa, paboTHUKa MHOroyHKUMOHa/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTOMYHKUMOHANbHBIA LIEHTP, PELLeHus 1 AenCTBUA
(6e3aelicTBME) KOTOPOro OOGXayrTCHA, BO3/MOXEHa (YHKUMS MO npeaocTaB/eHUIO
COOTBETCTBYHOLINX MYHUUMN&IbHLIX YCYyr B MOMHOM oO6bemMe B MOPSAKe,
onpeaesieHHoOM yacTbio 1.3 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-93;

6) 3arpeboBaHue C 3asBUTENA NPU NPefoCTaB/IeHNN MyHULMN&TbHOW YCyrn
nnartbl, He NpPeayCMOTPEHHON HOPMATUBHbIMKA MPaBOBbLIMX akTaMu POCCUINCKOM
defepaunn, HOpMATMBHbLIMW  MPaBOBbIMM  akTamn  Pecnybnuks  TartapcraH,
MYHUUMNANbHBIMW NPAaBOBbLIMN akTamu;

7) otka3 KomuteTa, AO/HKHOCTHOrO siua Komuteta, MHOrogoyHKLMOHaIbHOrO
LeHTpa, paboTHUKa MHOTOPYHKLIMOHa/IbHOTO LeHTpa, opraHusauui,
npeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 PegepasibHOro 3akoHa Ne 210-93, nan mnx
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paboTHMKOB B UCNpPaB/ieHNN AOMYLLEHHbIX UMW OMevyaTtok M OWMOOK B BblgaHHbIX B
pesynbTare npefocTaBNeHns MyHULMNAaNIbHON YCyrn AOKyMeHTax Mbo HapyLueHue
YCTQHOB/IEHHOIO CpOKa Takmx uWCnpaBneHnil. B yka3aHHOM cryydae pocynebHoe
(BHecyaebHoe) o6xasioBaHMe 3asiBUTENEM peLleHuin n aeucTeuii (6e30encTeus)
MHOTO(OYHKLMOH&/IbBHOTO  UEeHTpa, paboTHMKA MHOroYHKUMOHANILHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTO(YHKLUMOHA/IbHbIA LIEHTP, PeLUeHns 1 OeACTBUS
(6be3nelicTBue) KOTOPOro 06XasytTcs, BO3/0XKeHa (QyHKUMS MO npefocTaB/IeHUo
COOTBETCTBYOLNX MYyHUAUMNA/bHBIX YCNyr B MNOJIHOM 0O0beme B nopsgke,
onpeaesnieHHoOM yacTbio 1.3 ctatbn 16 degepasnbHoro 3akoHa Ne 210-93;

8) HapyleHne cpoka WM nopsigka BblAayn [AOKYMEHTOB MO pe3y/braram
npefocTaB/ieHna MyHULUMNASIbHOW YCIyTu;

9) npuocTaHOBMEHWE NPefOCTaBNEHUS MYHULUN&/IbHON YCNyru, ecnu
OCHOBaHVSA MPUOCTAHOB/NEHNS He NpefyCMOTPeHbl defepasibHbIMM  3aKOHaMU 1
NPVHATLIMA B COOTBETCTBUM C HUMMMU WHLIMW HOPMATUBHbLIMW MPaBOBLIMU aKTamm
Poccuitickoi ®egepaupn, 3akoHaMM N UHBIMWA HOPMATUBHLIMW NPAaBOBLIMW akTamu
Pecnybnuku TarapcTtaH, MyHUUMN&IbHBIMA MPaBOBbIMW  akTamu. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) ob6XanoBaHuMe 3asiBUTENEM  PELLUEHUn U
AelicTBuin (6e3pelicTBuA) MHOTOPYHKLNOHaIbHOTO LeHTpa, paboTHMKa
MHOTORYHKLMOHA/TbHOTO LeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOrO(DYHKLUMOH&/IbHBIN  LEHTP, pelleHns n aencteus (6e3feiicTBre) KOTOoporo
06XanylTcs, BO3/IOKeHa (OYHKUMA N0 NpPefoCTaB/ieHU0  COOTBETCTBYHOLLMX
MYHULMNA/IbHLIX YCNYr B NOJSIHOM 06beme B nopsgake, onpefesieHHOM 4acTbio 1.3
cTtatbi 16 ®epepasibHOro 3akoHa Ne 210-93;

10) Tpeb6oBaHve Yy 3aaBUTENA MPU NPefoCTaB/IeHNN MyHULUNaIbHOW YCNyrn
OOKYMEHTOB MM MHpopmMaumn, OoTCyTCTBUE U (UM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MpWY MepBOHaYa/IbHOM OTKase B npuvemMe [OKYMEHTOB, HeoO6XOAUMbIX
AN nNpefocTaBfeHns  MyHUUMNaIbHOW — ycnyr, /vbo B nNpefocTaBneHun
MYHUUMNAIBHOW YCNyrK, 3a UCKIYEHWEM CrlyvyaeB, NPeayCMOTPEHHbIX MyHKTOM 4
yactm 1 cratbn 7 PepepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM ciyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENIEM pPELIeHUA W [AeNCTBuUiA
(6espelicTBuA) MHOTMO(PYHKLMOHA/IbHOTO LeHTpa, paboTHMKa
MHOMO(PYHKLMOH&/TbHOTO LeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOIO(PYHKUMOHaUTbHBINA  LEHTP, peweHnsa n peinctsua (6e3geincresme) KoToporo
00XanylTcs, BO3MOXeHa QYHKUMA MO MpPefoCTaB/IEHVNI0  COOTBETCTBYHOLLMX
MYHULMNa/IbHLIX YCYr B MOSIHOM 06beme B nopsake, onpefesieHHOM 4acTbio 1.3
ctatbl 16 ®epepanbHOro 3akoHa Ne 210-93.

5.2. XKanoba nogaetcss B NUCbMEHHON (hopme Ha OyMaXkHOM Hocutene, B
3NIEeKTPOHHOW (popme B oOpraH, nNpPefoCTaBNAWMA  MYHULUNANIBHYO  YCyrY,
MHOIO(PYHKUMOH&U/bHBIN LEHTP /IM60 B COOTBETCTBYHOLIMIA OpraH rocyfapcTBeHHOM
B/1acTW, SABMAIOWMIACA yypeguTenem MHOroyHKUMOHa/IbHOTO LeHTpa (panee -
ydypeanTenb  MHOrOOYHKUMOHa/IbHOTO  LEHTpa), a Takke B  opraHuisauuu,
npeaycMoTpeHHble 4acTbio 11 ctatbn 16 PepepanbHoro 3akoHa Ne 210-$3.
Xanobbl Ha peweHusa wun gelnctBua  (6e3geiicTBne)  pykoBOAMTENSA  OpraHa,
NpefoCTaBNAWEro MyHAUMNa/IbHYIO YCyry, noAalTCA B BbIWECTOALWMA OpraH
(npu  ero Hamumn) nmMbO B C/lyyae €ero  OTCYTCTBMSI  paccMmaTpuBaloTCs
HenocpeaCcTBEHHO PYKOBOAMTENEM oOpraHa, npefoCTaBAlWEro MyHUUUNaTbHYO
ycnyry. JKanobbl Ha peweHus un  pgeicteus  (6esgeicterne)  paboTHMKA
MHOTORYHKLMOHA/TbHOTO LeHTpa nogarorcs pyKOBOAMTENIO 3TOro
MHOTOPYHKLMOHA/TLHOTO LieHTpa. YKanobbl Ha pelleHns v aeinctsus (6esgencrene)
MHOTOPYHKUMOHA/TbHOTO LEeHTpa MofarTcsa ydpeauTesniio MHOrogyHKUMOHa/IbHOro
LeHTpa WM AO/HKHOCTHOMY /MUy, YMNO/THOMOYEHHOMY HOPMATMBHLIM MPaBOBbIM
aktom Pecny6nukm TatapcTtaH. >Xanobbl Ha pelleHns n gencteusa (6esgeincrseuve)
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paboTHMKOB OpraHusauuii, NpeaycMOTPEeHHbIX YacTblo 1.1 ctatbh 16 ®depepasibHOro
3akoHa Ne 210-93, nogatoTca pyKoBOAUTENAM 3TUX OpraHu3auui.

XKanob6a Ha pelleHus v fgeicteua (6esgerictere) Komuteta, [OMKHOCTHOrO
nmua Komuteta, NpefoCTaBAAOLWEro MyHUUMMaUIbHYKO YCNyry, MyHUUUNabHOro
cnyxauero, npegcepatens Komuteta, MOXeT OblTb Harnpas/ieHa Mo rnoyre, yepes
MHOMO(PYHKLMOHa/TbHbI LEeHTP, C NCNo/Ib30BaHNEM NHpopMaLMOHHO-
TeNeKOMMYHVKaUNOHHON ceTn VIHTepHeT, odmumanbHoro carta Komurteta, EgvHoro
noptana nu6o PecnybsivkaHCKOro  noptasia,  MH(OPMauUMOHHOW  CUCTEMbI
AocynebHoro obxasioBaHus, a Takke MOXET OblTb MPUHATA MpU JINYHOM npueme
3aaBuUTens. XXanoba Ha peLueHns n nencTens (6esnelicTue)
MHOTO(PYHKUMOHAUTbHOTO  LIeHTPa, paboTHMKA MHOroyHKUMOHANIBHOTO  LeHTpa
MOXeT OblTb HanpasieHa Mo noyTe, C WCNOJb30BaHNEM MH(OPMALNOHHO-
TeNeKOMMYHUKaLMOHHOM cetu NHTepHer, oonymasibHOro canta
MHOTO(PYHKLMOHANBLHOTO  LeHTpa, EpauHoro noptana nmnbo Pecny6/mMkaHCKoro
noptana, MHPOPMaUMOHHON CUCTEMbI A0CYAeOHOro o6XasoBaHWs, a Takke MOXeT
ObITb MPUHATA NpU INYHOM NpuemMe 3asButens. XKanoba Ha pelueHus 1 OencTBus
(6e3peicTBme)  opraHusauuii, NPeayCMOTPEHHbIX 4YacTbio 11 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, a Takke MX paboOTHUKOB MOXET ObITb Hanpas/eHa
no rnoyrte, C MCMNOJIb30BaAHNEM NHPOPMaLNOHHO-TENIEKOMMYHUKALMOHHON CceTun
VHTepHeT, oduumanbHbIX CcaiToB 3TUX oOpraHusaumii, EpuHoro noprana sv6o
Pecny6nvkaHCKOro noprtana, a Takke MOXeT OblTb MPUHATA MPU JIMYHOM MNpueme
3aaBUTENS.

5.3. XKanoba gosmkHa cogepxarb:

1) HavmeHOBaHve opraHa, npPefoCTaBNALEro MYHALMNANILHYO YCyry,
[IO/DKHOCTHOIO /iMua opraHa, nNpefocTaBNAWero MyHUUMNanbHYH ycnyry, nvéo
MYHULMNABHOIO CAyXallero, MHOropyHKLMOHaIbHOTO LeHTPa, ero pykoBoauTens u
(unn)  paboTHUKa, opraHu3auuii, npeaycMOTPeHHbIX 4YacTbio 1.1 crtatbn 16
depepanbHoro 3akoHa Ne 210-9®3, nx pykosogutenein u (Mnm) paboTHUKOB, PELLEHMS
n aenctena (6es3aencTeme) KoTopbIX 06XKanyrTcs;

2) pamunnio, nms, ot4ecTBO (NocnegHee - Npu Hanuun), ceefeHnss 0 MecTe
XWUTeNbCTBa 3asABuUTeNns - pu3nyeckoro nvua nvbo HauMeHOBaHve, CBefEHUSA O
MEeCTe HaxOX[eHWsa 3afaBUTEeNs - HPUOUYECKOro Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) 3MEKTPOHHOW MouTbl (MPU HaMuumn) u
NMOYTOBbLIA afpec, No KOTOPbIM AO/HKEH ObITb HaNpaB/ieH OTBET 3asABUTESIO;

3) cBefeHuas 06 obGxanyembiX peleHuax u genctemsax (6es3gencTeun)
KomuteTa, pomkHocTHoro nuua Komuteta, NnMG0 MyHULMNANIBHOIO CriyXallero,
MHOrO(QYHKLMOH&/IbHOrO  LeHTpa, paboTHMKA MHOroyHKUMOHANIBHOIO  LIeHTpa,
opraHu3auuin, npeaycMOTPeHHbIX 4YacTbto 11 craten 16 depepasibHOro 3akoHa
Ne 210-®3, ux pabOTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbLIX 3asABUTENIb HE COr/laceH C pelueHveM wn
fenictenem (6esgeiicteuem) KomuteTa, [O/MKHOCTHOrO nvua Komuteta, nvb6o
MYHULUMNANBLHOTO  CAyXauwlero, MHOrOYHKUMOHa/ILHOrO  LieHTpa,  paboTHMKa
MHOTOPYHKUMOHA/IBHOTO  LEHTPa, OpraHv3auuii, npeayCMOTPEHHbIX 4acTbio 1.1
ctatb 16 ®epepasibHoro 3akoHa Ne 210-P3, mx pabOTHUKOB. 3asBUTENEM MOryT
ObITb nNpeAcTaB/ieHbl AOKYMeHTbl (MpY  Hannuun), MOATBepXpatowme [0BOAbI
3asaBuTENs, IM60 MX KOMUK.

5.4. TMoctynuBwasa xanoba noanexuTt perncrtpauum B CPOK He Mno3gHee
pabouero gHA, cneayoulero 3a gHemM NocTyn/eHns.

5.5. XXanoba, noctynuBwass B KoMUTET, MHOrO(OYHKUMOHA/bHbBIA LEHTP,
ydypeauTento MHOTOYHKUNOHANILHOTO LEHTpa, B opraHusauuu, npeaycMOTpPeHHble
yacTbto 1.1 ctatbn 16 ®epfepasibHOro 3akoHa Ne 210-93, NM60 BbILLECTOALLMIA OpraH
(Npn ero Hamummn), NOAMEXUT PACCMOTPEHUIO B TeYeHne NAaTHaguaty pabounx gHen
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CO [HA ee peructpauun, a B C/nyyae o0b6xaioBaHuMA OTkasa Komurera,
MHOTO(PYHKUMOH&/TLHOTO  LEHTpa, oOpraHvsauui, npeaycMoTPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B npveme LOKYMEHTOB Y 3asABUTESA
60 B MCNpaB/IEHUN AOMYLLEHHbLIX OMeYaToK 1 OLMOOK Unv B Cryvae 06XKasioBaHus
HapyLleHsi YCTaHOB/IEHHOrO CpoKa TakMX WUCMpaB/IEHUI - B TedeHne NAaTn paboymx
[HEel Co gHA ee peructpayumn.

5.6. Tlo pesynbrataMm paccCMOTPEHUs Xasiobbl MPUHUMAETCA OOHO U3
cneayrowmx peLLeHnii:

1) »>xanoba yaoBneTBOpseTCA, B TOM 4uc/ie B (hopMe OTMEHbl MPUHATOrOo
peLleHns, WCrpaB/ieHnss [ONYyLEeHHbIX OornevyaTtok W OWWOOK B BbiAAHHbLIX B
pesynbrtare npegocTaB/eHNa  MYyHULMNAIbHON YyCnyrn [OKyMeHTax, BoO3Bparta
3aABUTE/I0  OEHEXHbIX CPeAcTB, B3MMaHWEe  KOTOpPbIX He  NpeaycMOTPEHOo
HOpMaTVMBHbLIMKA MPaBOBbIMK akTamMu Poccuiickoin Pefepauun, HOpMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnvkn TatapctaH, MyHALMNAIbHbIMU MPaBOBbIMY aKTamu;

2) B Yy[OB/IETBOPEHUN Xasi06bl OTKa3blBAETCA.

He nosgHee gHsA, crefytowlero 3a AHEM MNPUHATUA PeLLeHUs, yKa3aHHOro B
HacToslLLeM MNyHKTe, 3afABUTEN0 B MUCbMEHHOW (popMe U1 MO0 XenaHuio 3asBuTeNns B
9NIEKTPOHHOW (popMe HanpasnseTcs MOTUBMPOBAHHLIA OTBET O pesy/bTarax
paccMoTpeHns Xasoobbl.

5.7. B cnydae npu3HaHusa anobbl nognexallei yaoBneTBOPEHNI0 B OTBETE
3aABUTEN0 O pesy/ibTatax pacCMOTPeHus >xanobbl faetca  uHdopmaums o
AEeVCTBUAX, OCYLLEeCTB/IIEMbIX OpraHoMm, npefoCcTaBNAlWUM  MYHULUNAIbHYHO
ycnyry, MHOro(OyHKUMOHA/IbHBIM LLeHTPOM NGO opraHusauuen, npenycMoTpPeHHOM
yacteto 11 crtatbm 16 PepepasibHoro 3akoHa Ne 210-®3, B uensax
He3aMe[/IMTEeNIbHOrO  YCTPaHEHWS  BbISIB/IEHHbIX  HApyLUEHWA npy  Ooka3aHuu
MYHAUMNANBHON YyCnyru, a Takke TMPUHOCATCA W3BUHEHUS 3a [0CTaB/IEHHbIE
Heyfo6CcTBa U ykasblBaeTcAa WHopmauusa O [abHenwux [AenNCcTBUAX, KOTopble
Heo6X04MMO COBEPLUNTL 3asABUTESII0 B LieNsX NOSyYeHNss MyHULMNAIbHOW YCyru.

5.8. B cnyyae npusHaHua Xanobbl He nog/exalwei yaoB/ETBOPEHUIO B
oTBETE  3adABUTE/l0 O  pes3y/nbTaTax  pPacCMOTPEHMA  Xaiobbl  JgaroTcd
apryMeHTMpOBaHHble pPa3bACHEHUA O MNPUUYUHAX MPUHATOrO peLlleHus, a Takke
nHopMaLma 0 nopaake 06XxasioBaHUA NPUHATONO PeLLEHUS.

5.9. B cnyyae ycrtaHOB/eHWs B Xofe WM Mo pes3ynbTaTtaM pPacCMOTPeHUs
Xanobbl MpU3HaKoB coCTaBa aAMUHUCTPATMBHOIO  NpaBOHApPYyLWeHUs  Win
NPecTynieHus LO/DKHOCTHOe NnLo, pPabOoTHWK, HafesNleHHble MO/IHOMOYNUAMU MO
paccMOTpeHuIo Xanob, HesamenMTeNIbHO HanpasAslT UMelowmecs marepuasibl B
opraHbl NpoKypaTypsbl.

3amecTuTesnb
pykoBoAUTENA UCMONHUTENIbHOIO
KomMuTeTa panoHa no sKOHOMUKEe



No

Ne PeecTpoBbili
n/n HOMep
Bup npasa:
Cy6bekT npasa:
Ne PeecTpoBblii
n/n HOMeEp

Bupa npasa:

Cy6bekT npasa:
No PeecTpoBbilii
n/n HoMeEp

Bupg npasa:
Cy61bekT npasa:
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BbINMNCKA

3 peectpa MyHULMNasbHOW CO6CTBEHHOCTU ANTbMETLEBCKOrO MYHULIMNANILHOIO paiioHa

HavmeHoBaHuWe 30aHUA MecToHaxoxgeHne
(nomeLLeHmns)
HavmeHoBaHue ob6bekTa MecToHaxoxaeHune
(coopyxeHus)
HaumeHoBa- MecToHa- VHBeHTapHbIl BanaHcoBas
Hne obbekTa xoxpge- HOMep/naeHTH- CTOMMOCTb,
ABVXUMOTO Hue hUKaLNOHHBIT TbiC. pyb.
nmyuwectaa/ Homep (VI1Y
TPaHCMNopTHO-

ro cpeacTea

MpunoxeHne Ne 1

K aAMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnss MyHULMNasIbHOM yCnyrn

no npefocTaB/ieHN0 NHopmaLmm 06
06beKTax yyeTa 13 peectpa MyHULMNa/IbHOTO

nMyLecTea
dopma

OoT «

»

20 r.

KagacTtpoBblit (yCNOBHbIN)

HOMep

KagacTpoBblit HOMep

O6uwas nnowagb
06bekTa, KB.M

O6uwas nnowaab
obbekTa, KB.M/
NPOTSXEHHOCTb,
M/€MKOCTb, Ky6.Mm

OcTaTto4yHas CTOMMOCTb, ThIC. pyo.
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CaefieHUs 06 31eKTPOHHOM NOAMNMCH

JonxHocTHoe nuyo (PNO)

(noanmch YNoMHOMOYEHHOTO A0/HKHOCTHOO Nivlia KoMnTeTa)

NcnonHutens (®.1.0., KOHTaKThbI)



29

MpunoxeHne Ne 2

K aAMWUHUCTPATUBHOMY perfiaMeHTy
npeAocTaBfeHss MyHULUMNASIBHOR YCyrn no
npeaocTaB/ieHNo MHopmauun ob
obbekTax yyeTta U3 peecrtpa
MYHUUMNANBLHOTO NMyLLEeCcTBa

dopma
(BnaHk Komuteta)

Komy:

KOHTakTHble faHHbIe:

MpeacTtaBuTens:

KOHTaKTHble AaHHble
npeacraBuTens:

YBepomneHve
006 OTCYTCTBUM MHPOPMALMM B PpeeCcTpe MyHUUUNA/IbHOIO MYyLLLEeCTBa
oT No

KapacTpoBblit
HanmeHoBaHne — MECTOHAaXOKAEHME  PeecTpoBblii (YCNOBHBbIiA, YYETHbINA,
HOMep NOEHTUUKALIMOHHBIN,
WHBEHTAPHbIA) HoMep

Mo cocToAHMIO Ha « » 20 TI. yKasaHHblh 06bEeKT He 3HaYUTCH
B peecTpe MyHUUMNasbHOro MMYLLECTBa.

CBefieH1si 06 3/1EKTPOHHOW MOANMCK

[lO/MKHOCTHOE NINLLO
(®U0)

(nognncb yNnosIHOMOYEHHOTO
[AO/MKHOCTHOrO Nnua
Komuteta)
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MpunoxeHne Ne 3
K aAMUHUCTPATUBHOMY peraMmeHTy
npefocTaBneHnss MyHULMNaNbHOW YyCyrn no
npefocTaBeHnio nHcpopmaLumn o6
obbekTax yyeTta U3 peecrtpa
MYHALMNABHOIO MMYyLLIECTBA

dopma

(BnaHk KomuteTa)

Komy:

KOHTaKTHble fAaHHbIe:
lNpeactaBuTens:

KOHTaKTHble faHHble npeacrtaBuTesia:

PELWLEHNE
06 oTKa3e B NPeAoCTaB/EHUN MYHULMMNANbHO
YCNyru No NpeaocTaB/ieHNO MHhopMauun 06
o6beKTax yueta 13 peectpa MyHULMNanbHOro

nMmyLecTea
oT No
PaccmoTtpeB Bawe 3asB/ieHne oT Ne n
npunaraemMbie K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM
opraHom NPUHATO peweHne 06 oTkase B

npeaocTaBneHnn nHdopmauum 06 06beKTax yueta 13 peectpa MyHULIMNabHOro
MMYyLLLECTBA MO CliefytoLLeMy OCHOBAaHWIO:

CaefieHnst 06 3/1eKTPOHHOW Nognumcu

JonmkHocTHoe nnuo (PHO0)

(nognuck
YMNO/IHOMOYEHHOr 0
[O/HKHOCTHOrO Nnua
Komuteta)
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MpunoxeHne Ne4

K agQMUHUCTPATMBHOMY perfiaMeHTy
npefocTaBneHnss MyHULUMNAaIbHOM YCNyru no
npegocTaBfieHno NHpopmaummn 06 ob6bEKTax
yyeTa 13 peecTpa MyHULMNaIbHOro
nmyLecTea

(BnaHk Komuteta) ®opma

Kowmy:
KoHTakTHble faHHbIe:
lNpeactaBuTeb:

KOHTaKTHble JaHHble npeacTaBuTens:

PELLEHWVE
06 OTKase B npueme JOKYMEHTOB, HEOOXOAUMbIX A1 NPeaoCcTaBeHNs
MYHULUMNASIbHOW yCnyrn No npefoctaBneHntio nHgopmaumm o6 o6bekTax yyeta 13
peecTpa MyHALMNA/IbHOIO MMyLLecTBa
oT Ne

PaccmoTpeB Balle 3asB/eHue ot Ne
N npuniaraemble K HeMy JOKYMEHTbI YNO/IHOMOYEHHbIM OpraHom

NPUHATO peweHne o6 OoTkase B MNpueMe [AOKYMEHTOB, HeobXoAuMbIX OJ1s
npegocTaBneHns MHcopmaumm 06 ob6bekTax yvyeTa U3 peectpa MyHUUMNasbHOro
MMyLLLeCTBa Mo CNeaytowmum OCHOBaHNUSM:

1.

2.

PasbsACHeHMe NpuyMH oTKasa:

JlononHutenbHas nHgopmayms:
npeaocTaB/IeHNM YCNYrX MOC/e YCTPaHEHUS yKa3aHHbIX HapyLUEeHWIA.

[aHHbIA 0TKa3 MOXET ObITb 06XasioBaH B focyAebHOM nopsaake nyTem
Hanpas/ieHNA Xanobbl B YNOSITHOMOYEHHbI OpraH, a Takke B CyfebHOM nopsgke.

CBepaeHns 00 3/1eKTPOHHOM MoANMCH

JonmkHocTHoe nnuo (PN0)
(moanucb yNnosnHOMOYEHHOro
[O/MKHOCTHOTO /Mua
KomuteTta)
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MpunoxeHne Ne 5

K 8AMVHUCTPATUBHOMY pPeriaMeHTy
npesocTaBneHns MyHULMNaIbLHON YCyru no
npefocTaBneHnio MHopMauumn 06 obbekTax
y4yeTa 13 peectpa MyHULMNaIbHOIO
nmyLecTea

dopma

Komy

oT

(oanee - 3aaBuUTEsNb)
(4na ropuanYECKNX NNL, - NOSTHOE
HavMeHoBaHue, opraHu3auoHHO-NpaBoBas
dopma, cBefeHMsA O rocygapCcTBEHHOM
pervctpaunu; 4sa u3nyeckmx nL -
dhamnnnsa, ums, oT4ecTBO, NacnopTHbIe
[aHHble, perncTpaumio no MecTy XUTeNbLCTBAa,
TenewdoH)

3AABJIEHVE
0 NMpeaocTaB/eHNM MHAOPMaLMKN 06 0GbEKTaxX yUueTa 13 peectpa
MYHULIMMA/IbHOTO UMYLLIECTBA

Mpowy Bac npegoctaBuTb MHGOpMaumio 06 o6bekTax yueta n3 peecrpa
MYHULMN&/TbHOrO UMYLLECTBA.

MecTopacnofioXeHne HeABMKMMOro MMYLLLECTBA:

MYHULMNA/bHBIA paiioH (FOPOACKON OKpyr),

HaCeNeHHbIN MyHKT yn. Aa. :

Pe3ynbTaT NpeAocTaBneHnss MyHULUNA/IbHON YCyri, MPOLLy NpeaoCcTaBUTh:

I | B in4HbIA KabuHeT MopTasia rocy4apCTBEHHbIX U MyHULMNANbHBIX YCNYr
Pecnybnuku TaTapcran;

I | B MHOTOGOYHKLIMOHAIbHOM LIEHTPE NpPeaoCcTaB/IeHNsl TOCYAapCTBEHHbIX U
MYHULMNAbHbIX YCnyr Pecny6ivkn TatapcTaH;

| | B Komurtere.

(nata) (mognuce) (.1.0))
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MpunoxeHne Ne 6

K aAMUHNCTPATUBHOMY pErnamMeHTy
npefocTaBneHns MyHULMNaNIbHOW YCnyrn mno
npefocTas/ieHnio nHdopMaumy 06 ob6bekTax
yueTa n3 peecTtpa MYHLMN&/IbHOTO
nmyLiecTea

Pykosoautento

oT:

3AABNEHUNE
06 ncnpasfieHUM TEXHNYECKON OLLINOKM

Coobuiato 06 owmnbKe, OOMYLEHHON NPU OKaszaHuuM MyHUUMNa/IbHON YCnyrn
no npepoctaefieHVNo  UHQopMaumm 06 o6bekTax ydyeTa U3 peectpa
MYHULMN&/IbHOTO MMYLLIECTBA.

3anucaHo:

MpaBubHblE CBEAEHMS:

MpoLwly ncnpasuTb AONYLEHHYH TEXHUYECKYIO OLLIMOKY M BHECTM COOTBETCTBYHOLUMNE
N3MEHEHNS B AOKYMEHT, ABMAOLWMIACA pe3ynbTaToM MyHULMNAIbHON YCNyTu.

Mpunarato cnegyrowme AOKYMEHTbI:

1.

2.

B cnydae npuHATUA pelleHns 06 OTKNOHEHUW 3asBNeHus 06 mcrnpas/ieHun

TEXHNYECKOM OLIMOKN MPoLLy HanpaBuTb Takoe pelleHue:

nocpeacTBOM  OTNpaB/ieHNA 3/IEKTPOHHOIO [OKYMEHTa Ha ajpec

E- nmalt ;

B BuWAE 3aBEPEHHON KomMM Ha OyMaHOM HoOcuTesie  MOYTOBbIM
OTnpaBneHneM Mo ajpecy: :

Hactosawmm noareepxaar: CBeAEeHWs, BK/IKOYEHHble B  3asBfieHue,
OTHOCALLUMECA K MOEM JIMYHOCTU W MNpeacTaBNsgeMOMy MHOK Jfiily, a Takxe
BHECEHHble MHOK HWXe, [OCTOBEpHbl. J[OKyMeHTbl (KONUW [OKYMEHTOB),
NMPUNOXEHHbIE K 3asB/IEHUIO, COOTBETCTBYIOT TpebOoBaHUAM, YCTaHOBJ/IEHHbIM
3aKoHogaTesibCTBOM  Poccuidickor  defgepaumn, Ha MOMEHT nNpeacTaB/ieHus
3asBNEHNSA 3TN LOKYMEHTbI AEACTBUTENbHbI U coAepXaT AOCTOBEPHbIE CBEAEHNS.

( )
(pata) (nognuce) (®.1.0.)




